AIIMUHUCTPAIIVISI MYHUIIUITAJIBHOT'O OBPA30OBAHUSA
IMUTPUEBCKOE CEJIbCKOE ITOCEJIEHUE
PAIUIIIEBCKOT'O PAMOHA YJIbSTHOBCKOW OBJIACTU

PACIIOPAXEHMNUE

01 mapra 2023 ropa N° 2

c. ImutpueBKa

O Kogekce nmpodeccrnoHaIbHOM 3TUKY PaOOTHMKOB
AIMUHUCTpaUUM MYHULIMIIATIBHOTO 0Opa30BaHMS
IIMuTpMeBCcKOe ceIbCKOe mocejieHne PaguieBckoro paioHa
VY IbSTHOBCKOM 00J1aCT

PykoBogctBysicb  Komekcom  mpodeccrMoHaqbHOM  9TUKM  pabOTHMKOB
[TpaBuTenbcTBa YJIbSIHOBCKOM OOJIACTM ¥ BO3IJIABISIEMBIX MM MCIIOJHUTEIbHBIX
OpraHoB YJIbSHOBCKOM 00J1aCTM, YTBEpPKIEHHOIO pacIopsbkeHueM ['ybepHatopa
YibsiHoBckoM obsactu ot 26.12.2022 N2 1317-p «O Kopekce mpodeccruoHasbHOM
9TUKU paboTHMKOB IIpaBuTenbcTBa YIIBSHOBCKOM 00JIaCTM M BO3IVIABJISIEMBIX VM
MCIIOJIHUTEJIbHBIX ~ OpPraHOB  YJIbSHOBCKOM  00JlacTM», B  LEJSIX  PasBUTHUS
MpodecCUOHAIBHOM KYJbTYPbl B AIMMHUCTpPALMY MYHULIMIIAJBHOIO OOpa3OBaHMS
IIMUTpueBCcKOe cebCcKoe IoceyieHne PamuiineBcKoro paioHa YJIbSHOBCKOM 00J1acTu
(masiee - ADIMMHUCTpALMS), YCTAHOBJIEHMS IUHbBIX IIEHHOCTEM, MUCCUU, IPUHLIUIIOB U
MpaBuJI MPodheCCMOHATbHON ITUKMA:

1. O6pasoBats CoBeT mo BoIpocaM IIPOGeCCMOHATBHON 3TUKM PabOTHUKOB
ApMyHMCTpaLyn.

2. YTBepauth npuiaraembiii Kogekc npodeccroHa bHOM STUKY PaOOTHUKOB
ApMyHMCTpaUyN.

3. IO/IKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a KaJIpOBYIO paboTy 1 paboTy 1o
MpOoOWIAKTUKE KOPPYIIMOHHbBIX M MHBIX IMPaBOHAPYIIEHUI B AIMUHUCTPAIN
MYHMITUIIAIbHOTO 0Opa3oBanus [IMUTpueBCcKoOe ceslbCKoe rocesieHne PaaniiieBcKoro
parioHa YJIbsTHOBCKOI 00JIaCTM 0OeCIieunTh O3HAKOMJIEHVE PAaOOTHMKOB
AQMUHMCTpaUUM MOM, POCHUCD.

4. PaborHMKaM AIMMHUCTpALU IPUHSITh BCE HEOOXOOMMbIE MEePhI /1
coomonenust mnonioxkennin  Komekca mpodecCrMoHaabHOM  9TUMKM  PAOOTHUKOB
ApMUHMCTpaLN.

5. TlpusHaTh yTpaTUBIIMMU CUTY:

- pacropskeHre AJIMUHUCTPAIMM MYHUIIUITAIbHOTO 0Opa3oBaHms
IMUTpueBCKOe ceabCKoe TocesieHne PamuiieBckoro pamoHa YJIbSHOBCKOM 00J1acTu
or 02.04.2020 N° 6-p «O6 ytBepxkgenuu Kogekca mnpodeccruoHaNbHOM 3TUKU
COTPYOHMKOB AIMMHMUCTpALMM MYHUUIMIAIBHOIO 0OOpasoBaHusl JIMUTpUEBCKOe
ceJIbCKOe TocesieHne PamuineBckoro panoHa YJIbSIHOBCKOM OOJIACTI»;



- pacrnopsbkeHue  AJMMUHMCTPAIUA MYHULIUIIQIbHOT'O 06pa3oBaHus
IMUTpueBCKOe cebCKoe IoceyieHne PaguiineBckoro pamoHa YJIbSHOBCKOM 00J1acTu
or 22.12.2021 N? 14-p «O BHeceHuM M3MeHeHUI B paclopsskeHre AIMUHUCTPaLU
MYHMIIUITAIbHOTO 0Opa3oBaHust [IMUTpueBCKoe CcebCKoe IocejieHne PaauieBckoro
paitoHa YbsiHOBcKOM obsactyt oT 02.04.2020 N° 6-p».

6. Hacrosiiee pacrnopsskeHre BCTyIIaeT B CUITY CO JTHSI €ro IMOAIMCaHMs.

”

['naBa AgMyHMUCTpaLIAU di}/ﬁ,z@ 7y A aé A. E. bapbIiHuKoB
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VTBEPXIEH
pacrnopsikeHemMm AJIMUHUCTPaIUN
MYHUIIUIIAIBHOTO 00pa30oBaHMs
JIIMuTpreBCcKoe CeIbCKOe MocesieHne
PaguiieBckoro paioHa
Y IbSTHOBCKOM 06J1aCTH

ot 01 mapra 2023 roma N2 2

KOJEKC
nmpodecCMOHAILHOM 3TUKU PA0OTHUKOB AJIMUHMCTPALIAN
MYHHMIMIIAJIBHOTO 00pa3oBaHus [IMUTpueBCKOe CeIbCKOe MOCeIeHue
PaauiieBckoro paoHa Y/JIbIHOBCKOM 00/1aCTH

1. O61uue 1o/10KeHusa

1.1. Kopekc mpodeccMOHaJIbHOM OSTUKM PpaOOTHMKOB AIMUHUCTpPAIIAA
MYHMIIUIIAIbHOTO 0Opa3oBaHust [IMUTpreBCKoe cebCcKoe IocesieHne PaauiieBckoro
paiioHa YJIbSTHOBCKOM oGJiacTu (majee - AIMUHUCTPAIMS) IIpeACcTaBsieT CO00M CBO/I
IIEHHOCTEeM ¥ MUCCUM AIMMHUCTpAIVM, TIPUHIIMIIOB U TIpaBWI MpodecCcruoHaIbHOM
9TUKU PAOOTHUKOB AIMMHUCTPALMM, KOTOPHIMM OHU [TOJIKHBI PYKOBOACTBOBATHCS
TIpY UCIIOJTHEHUM OOJDKHOCTHBIX (CJTy>keOHbIX) O0OsI3aHHOCTEM M BO BHEC/IY;KeOHOM
IesITeJIbHOCTH.

Hactosimit Kogekc HampaBjieH Ha IIOBBIIIEHME MMMUIKA AJIMUHUCTpPAINNA,
mobpocoBecTHOe ¥ 3(G(EKTMBHOE MCIIOJHEHMEe TOJDKHOCTHBIX  (CTY>KeOHBIX)
00s13aHHOCTEN paboTHMKaMMU AIMMUHUCTpalUK, GOpMUPOBAHME y HUX YCTOMUMBOIO
AHTUKOPPYIIMOHHOTO ITOBEIEHNs.

1.2. ITox, pabotHukamyu AJIMMHUCTpauuu Ojs 1eyneil Hactogilero Komekca
MOHMMAIOTCS  JIMIA, 3aMellaloliye  HJO/DKHOCTM  MYHMLMIIAJBHOM  CJTYKOBI
AnmuHucrtpauumu (majee - MYHMLIMIAJIbHbIE CJIy)Kallle), M JOJDKHOCTM, He
SIBJISIIOIIMECS] OJIKHOCTSIMM MYHULIUIIATIbHOM CJTY>KObI AZIMUHMCTPAIINNA.

1.3. Peanmusanms Hacrosiiero Komekca ocHoBaHa Ha JOOPOBOILHOM IPUMHSITUA
" OCO3HAaHHOM COOJIIOIEHNUM €0 IOJIOKEHMI PAOOTHUKAMM.

1.4. Hacrosmmin Komekc paspaboraH B coorBeTcTBMM ¢ KoHcTutynmen
Poccuitckonn ®Depepanyuu, PepepanbHbiM 3akoHOM OT 25.12.2008 N° 273-®d3 «O
MIPOTUBOIENCTBIUM KOppyIumn», @emepanbHbiM 3akoHoM oT 02.03.2007 N2 25-D3 «O
MYHUIIUITATbHOM CITy>k6e B Poccuiickont @eneparn» (ganee - MenepasbHbiii 3aKOH
«O myHMIMMIAIbHOM CTy>k6e») u Ykasom [Ipesumenta Poccuiickoin Denmepariiu oT
12.08.2002 N¢ 885 «O6 yTBepskmeHUM OOILIMX MPUHIMIIOB CJIYK€OHOTO ITOBENEeHs
TOCYIJApCTBEHHBIX CJYKaIMX», pacrnopsskeHnem ['yoepHatopa  YIIbSTHOBCKO
o6yacty ot 13.12.2022 N2 1275-p «O popmupoBaHum 1 pasBUTUM MpodeCcCruOHaTbHOM
KyJbTypbl B [IpaBuTenbcTtBe  YJIbSIHOBCKOM 00JIaCTM, BO3IVIAB/ISIEMBIX UM
MCIIOJIHUTEJIbHBIX OpraHax YJIbSHOBCKOM 00JaCTM ¥ IIOABEIOMCTBEHHBIX UM
OpraHmsainmusx», a TakKke C YYETOM OOIIeUYeIOBeUeCKMX HPABCTBEHHO-ITUYECKMUX
TIPUHITUIIOB.

1.5. I'pakganuma  Poccuiickonn  @emeparnum  (majee -  TpaskmaHMH),



MOCTYIIAIOIMI Ha MYHUITUITAIBHYIO CJIYKOY (paboTy) B AZMUHMCTpALNIO, 0OsI3aH
O3HAaKOMUTbCS C TososkeHusimu Kopekca u cobmomath MX B IIpoliecce CBOeN
npodeccruoHa/IbHOM CJTY3KeOHOM (TPYI0BOM) IesITeIbHOCTM.

2. Epunas Mojesib IIEHHOCTeN M MUCCUM ATMUHUCTPALIAN

PaboTtHuKkaM AIMUHUCTpAIMM TIPU OCYIIIECTBIEHMM CBOeN ITpodeCcCMOHaTbHOM
CITy>keOHOM (TPYIOBOM) HESITeIbHOCTY HeOOXOIMMO PYKOBOJCTBOBATbCS MIOESIMU U
yOeKImeHusIMM, OTpaKEHHbIMM B EnuHOM MOmenM I1IEHHOCTEM U MUCCUM
ApvyHucTpauyuy, npodecCHMOHaNbHBIX U JIMUHOCTHBIX KaueCTB (KOMIIETEHIIVN),
KOTOPBIMM HEOOXOOMMO PYKOBOICTBOBATHCSI PAOOTHMKAM AIMMHUCTPALMU IIPU
MICIIOJIHEHMM CBOMX [OJDKHOCTHBIX OOSI3aHHOCTEN, COTJIACHO HpPWIOKeHMio 1 K
Hactosiiemy Kopekcy.

3. IIpuunyns! npodeccuoHaJIbLHOT0 B3aMMO/IeICTBUSI PAa0OTHUKOB
ApMuHMCTpanuu

3.1. PabotHukam AJIMMHMCTpaLMM IIpM B3aMMOJENCTBUM C TpaskIaHaMMu,
OOIIECTBOM M OpraHM3alMsIMM PEKOMEHIYeTCsl COOI0IaTh CAeAyIOlye CTaHIapThl
B3aMMOJIECTBUS:

1) ¢ uenbl0 TpOSIBIIEHMS ~ YBaskeHMss K cobecemHMKY (IpaskIaHuHY,
MIPeCTAaBUTEI0 OpPraHu3aly) pabOTHUKY AIMUHUCTPAIMM HEOOXOAMMO YTOUYHSITD:
«Kak s1 mory Kk Bam obparmiatbcsi?»;

2) TIPOSIBJIITb BEKIMBOCTD U TOOPOKEIATEIbHOCTD;

3) MOUTUTENLHO OTHOCUTBHCS K JIIOASAM CTapllero BO3pacTa, MEeHCHOHepam U
MHBaJIMIAM;

4) mpoSIBAATH yBakeHMEe K HPaBCTBEHHBIM OObIUAsSM M TPaaMLMsSIM HapOLIOB
Poccuiickon @emepaiinm;

5) mposIB/IATL 3aMHTEPECOBAHHOCTh K BOIMPOCY IpaskmaHMHA, IPeICcTaBUTEIS
OpraHm3aly ¥ HeCTU MEPCOHATbHYIO OTBETCTBEHHOCTD 3a pe3yJ/IbTar;

6) He mepebuBaTh TpakAaHMHA, TPEACTABUTES OpraHusaluy B IPolecce
pasroBopa;

7) usnmaratb CBOM MbICM UYETKO M B yOemuTeabHOV (opme, He TOITyCKast
OCKOpO6IeHUI M/ TPYOOCTH B OOIIIEHNMN;

8) usberatb KOHMIMKTHBIX CUTYaLMIi, CIOCOOHBIX HAHECTHM YILEpPO permyTaimn
WUV aBTOPUTETY AJIMUHUCTPALINN;

9) co6momarth yCTaHOBJIEHHbIE TMpaBujaa IMyOJMYHBIX  BBICTYIUIGHUMIA U
MpeIoCTaBIeHNS CITY;KeOHOM MHDOpMaLN.

3.2. PabGotHukam AIMMHUCTpaUMy MNPy B3aMMOIENUCTBUM JPYr C JIPYrOM
HeobXxXoaMMO:

1) mposIB/IAThL YyBaskeHMe, MCKIIOUasi OOpalleHus] Ha <«Tbl» 0e3 B3aMMHOTO
corJiacus;

2) cobsogaTh CyGOpAMHALIIO,

3) CcaMOCTOSITEJIbHO OCYILECTBIIATh CBOM JO/KHOCTHBIE 00SI3aHHOCTM, MCKITIOYast
repeKsagbIBaHMe CBOel paboThl Ha KOJIJIET;

4) TpOSIBJSITH CAEPKaHHOCTD U CTPECCOYCTONUMBOCTD;



5) He [mgomyckaTb OOGCYKOEHMSI JIMUHBIX M MPOGEeCcCMOHaJbHbIX KauecTB
PaBOTHMKOB B KOJIJIEKTUBE;

6) He mOmycCKaTh MyO/IMUHbIE BbICKAa3bIBAHMS, CY>KIEHMSI ¥ OLIEHKM, B TOM YMCJIe
B Cpe[ICTBaxX MacCOBOM MH(pOPMAIMM, B OTHOIIIEHUN IeSITeIbHOCTY AIMUHUCTPALINMA,
€€ PYKOBOJIUTEIS;

7) okasbiBaTb  cofmelicTBue B (OPMMPOBAHMM  B3aMMOIIOHMMAHMSI,
B3aMOIIOMOII U JOOPOXKeIaTeTbHOCTY B KOJJIEKTUBE.

3.3. AgMuHMCTpALMS IPU B3aMMOIEICTBUM C pAaOOTHUKAMM:

1) cTpouT cBOM OTHOIIEHMSI C PABOOTHMKAMM Ha IPUHIMIAX TOJITOCPOYHOTO
COTPYIHNYECTBA, B3aMOYBaskeHMSsI, B3aMMOIIOHMMAHMS ¥ CTaOMIbHOCTY;

2) mooripseT mpodeccroHasbHOE 1 JIMYHOCTHOE Pa3sBUTIE pAOOTHIMKOB, CO3aET
IJIST 3TOTO YCJIOBMS, TO3BOJISIIONIME PAaOOTHMKAM peam30BaTh CBOM CIIOCOOHOCTH,
MMETb TIepPCIeKTUBY HOJ/DKHOCTHOI'O pOCTa B TOPSAKE, IPeIyCMOTPEHHOM
3aKOHO/IaTeTbCTBOM,;

3) omoGpsieT aKTMBHOE YyuyacTue pabOTHMKOB, HallpaBjeHHOe Ha Jioboe
yaydIlleHMe oOfepaiuii ¥ IPOIeCCOB, IMPOTEKAIIMX B AIMMHUCTpALUM, JIS
NoBbIIIeHUST 3 (PEKTUBHOCTU UX NesITeIbHOCTH;

4) npuHMMaeT Mepbl II0 OXpaHe 3I0pOBbs PpPaGOTHUKOB ITOCPEICTBOM
MpoIaraHibl 30POBOr0 06pa3a >KM3HM, BOBJIEUEHMS B 3aHSITUSI CITOPTOM.

3.4. B 1uenax IOJOXXUTEJbHOIO BOCIPUSITHS OOIIECTBOM [IesITeJIbHOCTU
PabOTHUKOB AIMMUHUCTPALIUY M POPMUPOBAHMS IMUHOM pPeryTaiuy paboTHUKAM IIpU
OCyIIeCTBIeHMM TpodecCHMOHAIbHOM (C/IY’KeOHOM) IesTebHOCTY HeoOXOOVMO
PYKOBOJICTBOBATbCS IIpaBUaMM IOBeJeHMsI BO BHecC/Ty>keOHoe (pabouee) BpeMs, B
OHJIAMH cepBMcax B MHMOOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHONM ceTu «HTepHeT», B
TOM 4YMCJIe B COLMA/IbHBIX CETSIX, YCTAHOBJIEHHBIMM MPUJIOKEHMEM 2 K HACTOSILIEMY
Kopekcy.

3.5. B AmvmuHucTpaumu  MCKJIIOUEHbI  JiloOble  (OPMBbI  MPOSIBIIEHUS
OUCKPUMMHALMM B 3aBUCMMOCTM OT TIOJIa, Pachl, IIBeTa KOKM, HAIMOHAJIbHOCTH,
SI3bIKa,  IPOMCXOXKAEHMS, MMYIIEeCTBEHHOTO, CEeMEelHOro, COIMAaJbHOTO U
IOJDKHOCTHOTO TIOJIOKEHMSI, BO3pacTa, MeCTa >KUTEeJbCTBA, OTHOIIEHUSI K PeTUTUN,
yOeKImeHui1, NPUHANJIEKHOCTM WM  HEIPUHAAJIESKHOCTM K  OOIIEeCTBEHHBIM
00beITHEHMSIM UJIM KaKUM-JIMOO COIMaTbHbIM I'DYTIIIaM.

3.6. PabGorHmkamM AIMMHUCTpaLMM IIpU OCYILECTBJIEHUM B3aMMOJIECTBUS
MOCPeNCTBOM TesIeDOHHOM CBSI3M C TpaskgaHaMM, OpraHM3alusIMMU U JIPYTUMU
paboTHMKAMM AJMMUHUCTpALMM HEOOXOOMMO IPUAEPKMBATHCS €OUHOM OTUKU
BefeHMs1 TeaeOHHBIX PasrOBOPOB, M3JIOKEHHOM B CTaHIapTe BedeHUsT Tejae(OHHbIX
pPasroBOPOB, YCTAHOBJIEHHBIMM ITPUJIOSKEHMEM 3 K HacTosiiemy Komekcy.

4. OcHOBHbIE IPYHIIMIIBI TPO(eCCHOHATIBLHOM 3TUKY PAOOTHUKOB
ApMuHMCTpanuu

OCHOBHBIMM IIPMHIMIIAMU TTPODECCUOHATBHOM ITUKM, KOTOPIMU JTOJIKHbI
PYKOBOJICTBOBATbCS PAOOTHUKY AIMUHUCTPALIVNA, SIBJISTFOTCS:

1) 3aKOHHOCTH - HEYKOCHUTE/IbHOE COBJIIOIeHNe IIPY MCIIOJTHEHUM
IOJIKHOCTHBIX OOSI3aHHOCTENM TpebOBaHMI 3aKOHOJaTeIbcTBa Poccuiickoin



@emepauyy ¥ 3aKOHOIATEIbCTBA  YJIBSIHOBCKOM O0JIACTM, MYHUIMIIAIbHBIX,
HOPMAaTMBHBIX MTPAaBOBbIX aKTOB,;

2) mpodeccroHanm3M - Ty6oKoe oBjageHne mpodeccueii, CBOeBpeMeHHOe 1
KaueCTBEHHOE BbIMOJHEHME MTOCTAaBJIEHHBIX 3a7ay, TTOCTOSTHHOEe COBEPIIIEHCTBOBAaHME
npodeccruoHaNbHbIX 3HAHUM Y YMEHU;

3) vecTHOCTb - wm3beraHme JOKM, YTaMBaHMS WM JABYCMbICJIEHHOCTH
MHbOopMaLUY TIPU UCTIOJTHEHMM TOJIKHOCTHBIX 00SI3aHHOCTE;

4) cnyskeHue rocyaapCcTBy M OOIIeCTBEHHBIM MHTEpPeCcaM - IOHMMaHMe TOTO,
YTO MpU3HAHME, COOJIIOJEeHMe M 3alllMTa IpaB M CBOOOJ dYesjoBeKa M TpaskgaHuHa
OIpefesiTIoOT OCHOBHOM CMBICJI M COJepsKaHMe IesTeTbHOCTM OpraHOB BJacTU U
PabOTHMKOB; ,

5) yBakeHMe JMYHOCTM - YBaKEHMe 4YeCTM M JOCTOMHCTBA 4YeJIOBEeKa, ero
IeJIOBOM peryTalumy;

6) HeMmoAKYMHOCTh - MPOTUBOCTOSIHME IPOSIBIEHMIO KOPPYIILIMM BO BCEX €€
BMIaX, a TaKke OOSI3aTeTbHOCTb MPUHSITUS Mep IO HEOOIYIIEHNIO BO3HMKHOBEHMSI
KOPPYMIIMOHHO OIMACHOM CUTYaluM;

7) TpeeMCTBEHHOCTb - yBakeHMe K TPYAY ¥ OIBITYy CTapIlMX [TOKOJIEHMIA,
3¢bdeKTUBHOE UCTIOIb30BaHNE MHCTUTYTA HACTABHNYECTBA;

8) B3auMmHOe YyBakeHMe - KOMaHOHBIM OyX B paboTe, [oBepue,
IO6pOsKeIaTebHOCTh M COTPYIHMYECTBO B IIPOIIECCE PellleHNs TTOCTaBJIeHHbIX 3a/1a4;

9) MHMIMATUMBHOCTb - AKTMBHOCTh M CAMOCTOSIT€JIbHOCTh PabOTHMKOB B
ONTUMM3AINM UCTIOTHEHMS JOJKHOCTHBIX 00SI3aHHOCTEI;

10) OTKpBITOCTh K AMAJOTY - OTKPBITHINA M UECTHbIVi OOMeH uHbopMalye,
TOTOBHOCTh COBMECTHO BbIpabOTaTh ONTUMA/IbHOE peIlleHNE;

11) I0SIIBHOCTD - BEPHOCTD, MTPUBEP;KEHHOCTb 3aKOHOAATEILCTBY Poccuiickoi
®epeparuy, YJIbSIHOBCKOV 00J1aCTM, HOPMATMBHBIM IIPAaBOBBIM aKTaM OpPraHOB
MECTHOTO CaMOYIIpaBJieHMs, B KOTOPbIX OCYIIECTBJISIIOT CBOIO MPOGECCHUOHATBHYIO
CITY>keOHYI0 (TPYIOBYIO) HEeSITeIbHOCTb, Y IIPUHSITHIM IPaBMIaM ¥ HOpMaM MTOBEIeHMSI
B HUX;

12) marpuotusm - m060Bb K Pomuue, mpemaHHOCTb cBoemy OTeuecTBy U
CBOEMY Hapoqy, CTpeMJIeHVe CBOMMM [EeMCTBUSIMU CIYKUTb €MY, VYKPeIUISTb,
pa3BMBaTh U 3ammiaTb OTevecTBo.

5. OcHoBHBbIE MpaBW/Ia NMPodecCuOHATbHONM 3TUKYU PAa0OOTHIMKOB
ApMuHMCTpanuu

5.1. B LeJIIX peaysanun OCHOBOITOJIAraloIINX MIPUHIIUIIOB
MpodeCCUOHATbHOM STUKU:

5.1.1. Bcem paboTHMKAM CJIeyerT:

1) MCIIOJMHATD [TOJ/DKHOCTHBIE OOSI3aHHOCTM B TIpefesiax  I[TOJIHOMOUMIA
AnvuHucTpauuy 6e3 IMOJUTUUYECKUX IPEAIIOUTEeHMI ¥ aHTaKMPOBAHHOCTH,
IOOpPOCOBECTHO M HA BBICOKOM ITPOMECCHMOHAIIBHOM YPOBHE B IEJIIX OOecreuyeHmst
3 deKTMBHONM pabOThl AZMUHUCTPALIVIN;

2) IIpM UCITOJIHEHUY TOJKHOCTHBIX O0SI3aHHOCTEN, a TAKKe BO BHECTYKeOHOe
(BHepabouee) BpeMsI pYKOBOACTBOBAThCSI HPABCTBEHHBIMM HOpPMaMM, OCHOBAaHHBIMU
Ha IIOCTyJaTaxX TyMaHM3Ma, COIMaJIbHOM CITPaBeIJIMBOCTM U IIpaBax YeJiOBeKa U



rpasKIaHMHA;

1) 3HaTh MCTMHHOE IIOJIOKEHME [ieJI Ha BBEPEHHOM Yy4YacTKe paboThl,
BOCIIPMHMMATD U pellaTh IIPOOJIEeMBI JIIOIeN KaK CBOY COOCTBEHHBIE;

2) NIPUIEP)KMBATBCS  OEJIOBOIO CTUJISI IIOBEOEHMs, OCHOBAaHHOI'O Ha
CaMOAVICLIMIUIMHE ¥ BBIPAKAIOIIErocss B IPO(eCcCMOHATIbHOM KOMIIETEHTHOCTH,
00s13aTeIbHOCTH, aKKYPATHOCTU, TOYHOCTU, BHMMATEIbHOCTM, YMEHUM LIEHUTh CBOE U
YysKOe BpeMs;

3) BecTu cebst C YYBCTBOM COOCTBEHHOI'O JOCTOMHCTBA, JOOGPOsKeIaTeIbHO U
OTKPBITO, BHMMATEJIbHO ¥ IIPeOyIIPeauTe/]IbHO, BbI3bIBAsl YBa)KeHME JIIOOen K
MCIIOJIHUTEJIbHBIM OpraHaM;

4) TMpoSIB/IATH TEPIMMOCTb U YBaskeHMe K OObIUasM M TPaauIMsSIM HapOAOB
Poccuiickonn ®Denepaniny, yUUTHIBATh KYJIbTYPHbIE M MHbIE OCOOEHHOCTY Pa3/IMUHbBIX
STHUYECKUX, COIIMATBHBIX I'PYIII ¥ KOH(pEeCCcHi1, Cioco6CTBOBATh MEKHAIIMOHATIbHOMY
" MEXKOH(pECCHMOHAIbHOMY COTJIACHIO;

5) cobomaTh HENTPaAJIbHOCTh, MCKIIOUAIOIIYI0 BO3MOKHOCTh BJIMSIHMS Ha
CY>KeOHYIO (TPYAOBYIO) HEeSITeIbHOCTh peIIeHUM IOJIUTUUECKUX TapTuil, MHBIX
OOILIeCTBEHHbBIX OObeIVHEHNIA;

6) IMMOCTOSHHO KOHTPOJMPOBAaTh CBOE ITOBeNEeHMe, .UYBCTBA M SMOLMM, He
MO3BOJISISI  JIMUHBIM ~ CHMMIIATUSIM  WIM  aHTUIIATUSIM, HENpUsI3HM, Hemoopomy
HACTPOEHMIO WM IPYKECKMM UYyBCTBaM BJIMSITb HA MCIIOJHEHME IOJIKHOCTHBIX
00sI3aHHOCTEI;

7) YBaXKUTEIbHO OTHOCUTBCS K [IeATeJIbHOCTM IpeNCcTaBUTe/el CpencTB
MaccoBoOM MHGopMaIMy 1Mo MHOOPMUPOBAHMIO OOIIIECTBA O paboTe OpraHoB MEeCTHOT'O
CaMOYIIpaBJIeHMsl, a TaKXXe OKasbIBaTb COHENCTBME B IIOJYUYEHUM TOCTOBEPHOM
uHoOpMaINM;

8) B peun mpUOEpsKMBATHCS I'PAMOTHOCTM, OCHOBAHHOJ Ha MCITOJIb30BaHMM
OOIIENPUHATBIX  IPaBMUJI  PYCCKOIO JIMTEPATYypPHOIO  SI3bIKa, He [OITYCKaTh
CKBEPHOCJIOBUSI M BBIPAKEHMIA, IMOJUEpPKUBAIOIINX HEraTMBHOE, TIPEe3PUTETbHOE
OTHOIIIEHME K JIIOISIM;

9) wuHdOpMMPOBaATh HEITOCPEICTBEHHOI'O PYKOBOLMUTEIIS O IIPUUMHAX CBOErO
OTCYTCTBMUSI;

10) GepeskHO OTHOCUTHCS K CITYKeOHOMY YIOCTOBEPEHMIO ¥ OCO3HABaTh, UTO
ero yTpaTa BJIEUET OTBETCTBEHHOCTD, YCTAHOBJIEHHYIO 3aKOHOATE/IbCTBOM;

11) 6epeub MyHMLIMIIAIBHOE MMYILIECTBO, B TOM YMCJIE€ MIPEIOCTaBI€HHOe [IJIs
MCITOJIHEHMS TO/IKHOCTHBIX OOSI3aHHOCTEI;

12) B oOIIeHNY C JTIOIbMM 06pAIAaThCS K HUM Ha « BbI», 10 MMeHM 1 OTUYeCTBY
(mocnenHee B Cy4yae ero Haauuus);

13) mpuHMMaTh aKTMBHOE YyuyaCTMe B KOPIIOPAaTMBHBIX O3J0POBUTEJbHBIX,
CIIOPTMBHBIX U KYJIbTYPHBIX MEPOIIPUSITHUSIX;

14) npuaep>kuBaTbCS OOIIEIPUHSATOTO AEJIOBOTO CTWIS B OJ€KIe, KOTOPIiA
OTJINYAIOT OMUIIMAIIBHOCTb, CIEPKAaHHOCTh, TPAOMIMOHHOCTb ¥ aKKypaTHOCTb,
cornacHo  CraHpapTy  BHEIIHEro  Bujga  pabOTHMKOB  AJMMHUCTpPALNM,
YCTaHOBJIEHHOMY MpWIokeHMeM 4 K Hactosemy Komekcy;

3) BcemMepHO COMeCTBOBaTh (OPMUPOBAHMIO TMO3UTUBHOIO  OGJMKa
AIMVHNUCTpallMM ¥ BO3OEPXKMBATHCS OT TIOBEIEHMSI, KOTOpPOe MOIJIO Obl HaHEeCTU



yiepO e€ peryTauum 1 aBTOPUTETY;

4)  BO3OEepsKMBATHCS B MYOJIMUHBIX BBICTYIUIEHUSIX, B TOM UMCIIe
B CpeICcTBaX MaccoBOi MH(pOpMaluy, OT OOO3HAueHMs B MHOCTPAHHOM BajoOTe
(YCJIOBHBIX HEHEXKHBbIX eOVMHMIIAX) CTOMMOCTM Ha Tepputopuu Poccuitckoin
®denepanyy TOBApoB, pabOT, YCAYT M MHBIX OOBEKTOB TPaskIaHCKUX IIpaB, CYMM
cIesiok Mexkay pesuaeHTamu Poccuiickon @enepaliny, okasaTesieln 010/I3KeTOB BCex
ypoBHel 6romkeTHOM cucTemMbl Poccuiickon @enepatiny, pa3sMmepoB I'oCyIapCTBEHHBIX
Y MYHULIMITQIbHBIX 3aMMCTBOBaHMI, TOCYIApPCTBEHHOIO ¥ MYHULIMIIAJIBHOI'O JI0JIra, 3a
MCKJIFOUEHMEM CJTYYaeB, KOTIa 9TO HeOOXOAMMO ISl TOYHOM Iepeaady CBeIeHMi b0
MPenyCMOTPEHO 3aKOHOAATEIbCTBOM Poccuiickon Demepatiny, 0ObIYassMu IeJI0BOTO
obopora. '

5.1.2. Bcem paGoTHMKAM HMKOTIA He CJIeayerT:

1) momyckaTh MOBeeHMe, KOTOPOE SIBJISIETCS WM MOYKET ObITh PacleHEeHO Kak
IIpenaTe/IbCTBO [0 OTHOIIEHUIO K T'OCYIapCTBY;

2) [OIyCKaTh BAMSHME TOJUTUYECKUX YOEKIeHMi Ha CBOM HENCTBUS MPU
MCIIOJITHEHUM TOJIKHOCTHbBIX 0OSI3aHHOCTEI];

3) MpoSBIIATD TOIO60CTPACTHME U TIpeHeOpeskeHe K JIIOISIM He3aBUCUMO OT UX
CJTY>KeOHOTrO MOJIOSKEHMS M COLMAIbHOIO CTaTyCa;

4) MPOSIBJIAThL 110 OTHOIIEHMIO K JIIOASIM BBICOKOMEpHe, I'pPyOOCTb,
HEYBaKUTEJIbHOE OTHOIIIEH)E, OCKOPOMTE/IbHbIE BEICKA3bIBAHMS M YI'PO3BbI;

5) wucnonb3oBaTh CIykeOHOE IMIOJIOKEHMEe [JI1 OKasaHMs BJMSHMS Ha
IesITeJIbHOCTh VCIIOJIHUTE/IbHBIX OPraHOB, OPraHM3allnii, MyHUIIUIIAIbHbIX CJIYKaIlX
M OOJ/DKHOCTHBIX JIMIL IPM PEIleHuM BOIIPOCOB JIMUHOTO XapaKTepa MJIM OKa3aHMS
ITOMOILLIM JIUIIAM, COCTOSIILIYIM B POACTBEHHbIX MUJIM CBOMCTBEHHbBIX OTHOIIEHMSX;

6) Mcrosb30BaTh CIIykKe6HOe ITOJIOKEeHMe KaK CIoco6 TOayuYeHus Harpaj,
TIOYETHBIX 3BaHUM, ITOJAPKOB;

7) IpMoOpeTaTh M MCIOJb30BaTh HEOIPABIAHHO ITOPOTME CJTyKeOHbIe
aBTOMOOWINM, OPITEXHUKY, OG(MUCHYIO Mebesb, B CIy)KeOHBIX KOMAaHIMPOBKAX
MCII0JIb30BaTh HEOMPABIAHHO IOPOrye rOCTUMHUIILI (OTeIN) M AOIMYyCKATh Ype3MepHbIe
TIpeCTaBUTEIbCKIE PACXO/IbI;

8) KypuTb B 3mAHMSIX, 3aHMMaeMbIX AIMMHMUCTpaLMeii, M Ha IpUIesKaInX
TEPPUTOPUSIX, 3 UCKIIOUEHMEM CIELMaIbHO OTBEIEHHBIX MECT ISl KyPEHUS;

9) BectT cebst OCKOPOMTEIBHO M arpecCUMBHO B OTHOLUEHUM APYIUX
PaOOTHMKOB HE3aBUCUMO OT UX JOJIKHOCTHOTO ITOJIOSKEHMS.

5.1.3. He pomyckaercs pasrjailleHue CBeOeHMII KOH(PUAeHLMaIbHOIO
XapakTepa WiIM Cay>XKeOHOM uH(poOpMalyM, CTaBIIel M3BECTHON pabOTHMKAM IIpU
MCIIOJTHEHUM CBOMX JOJIKHOCTHBIX 00SI3aHHOCTE.

6. Posb paGOTHMKOB, 3aMeIAIOIINX PYKOBOASIINE AOIKHOCTU B
YKpeIUIeHUM MPUHIUIIOB ¥ MPaBUJI MOBeAeHMS MOAYMHEHHbBIX VM JINII,

6.1. PaboTHuKM, 3aMellalolye PYKOBOAMILIME IOJSKHOCTY, CBOUM JIMUHBIM
MpUMepoM GOPMUPYIOT MIPUHIIUIIBL U MIPaBUJIa MIOBEOEHNUSI CBOUX MOIUMHEHHDIX.

6.2. [loBemenne pabOTHMKA, 3aMeELIAIOIIEr0 PYKOBOISIIYIO JOJIKHOCTD, €ro
yMeHMe  YIOpaBjsITh  IMOOUMHEHHBIMM  BO3IJIABJISIEMOIO UMM  CTPYKTYPHOI'O
roapasaesieHuss AIMUHUCTPALA, IPOBeIeHMe pa3bICHUTEIbHON PAOOThI M CO3MaHNe



MOPaJIbHO-TICUXOJIOTMUECKOTO KJIMMaTra B KOJIJIEKTMBE, CIIOCOOCTBYET pa3BUTUIO
oOBepUSI M MHULMATUBBI PAOOTHUKOB, UX CONPUUYACTHOCTU K AOCTUKEHUSIM BCEro
KOJIJIEKTMBA U, KaK CJIeICTBME, TTOBbIILIEHNIO 3P DEKTUBHOCTU U Pe3yJIbTaTUBHOCTHU UX
npodeccruoHa/IbHOM CJTY3KeOHOM (TPYI0BOM) IesITeIbHOCTM.

6.3. PaboTHMKy, 3aMeIIaroiieMy pPyKOBOJSIIYIO TODKHOCTb, BaKHO B CBOEN
IesITeIbHOCTY OCYILECTBJISATh B3aMMOCBSI3b C TIOAUMHEHHBIMY, ITPeII0/Iaraollyo:

1) uMHAMBMOYaIbHBIA TOAXON K KaXIOMy pabOTHUKY, HaXOMSILIEeMyCs B
MMOAUMHEHNH, C YUETOM OCOOEHHOCTENM ero xapakrepa, KBaau@uKkaimmy 1 OTHOIIEHUS K
neny;

2) coXpaHeHMe  3SMOLMOHAJbHOIO CIIOKOMCTBMS IO OTHOIIIEHNUIO
C MOAYMHEHHBIMMU;

3) okasaHue IOMOIIM TMOJUMHEHHBIM B peIlleHuy IIOCTaBJeHHbIX 3a1ad,
MO3BOJISIIOIIMX €My CaMOCTOSITE€/IbHO UX peain30BaTh;

4) 61aroJapHOCTh 3a XOPOIIYI0 paboTy MOTUMHEHHBIX;

5) mocrosHHOe  MOAIepsKaHMe 3aMHTEePECOBAHHOCTHM MOTUMHEHHDIX
B pe3yJjibTaTaxX UX JesiTeIbHOCTH;

6) BHMMAaTE/JbHOE OOCYsKIEeHMEe 3aMeUaHmii 1 MPeIIOsKeHUI MTOgUMHEHHBIX;

7) CaMOKDPUTHMKY, IPM3HAHME CBOUX OLIMOOK ITPY MPUHSITUN PEeIIeHMIT;

8) coBMecCTHbINi aHaA/JIN3 pPe3yJIbTATOB [IEATENbHOCTM, B TOM YMC/IE TPUUMH
Heyay;

9) ompemeneHue IMEPCIEKTMB KapbepHOIO pasBUTUSI PabOOTHUKOB, WUX
«CWJIBHBIX» M «CJIAOBIX» CTOPOH B IPOdEeCcCHMOHATIBHON CJIysKeOHOM (TPYyIOBOIN)
nesiTeIbHOCTH.

6.4. PaboTHuUKY, 3aMellaiolieMy PYKOBOISIIYIO HOJBKHOCTb, HEOOXOIMMO
MMOCTOSIHHO MPOBOAUTD OLIEHKY JOCTUTHYTBIX pe3yJIbTaTOB M BHOCUTb KOPPEKTUBBI B
CBOIO paboTy C NOAUMHEHHBIMMU.

7. KnarBeHHoe obeuianmue

7.1. B 1ensgx TmMOBBIIIEHNSI OTBETCTBEHHOCTM MYHULIMITAIBHBIX CITY>KaIX
AIMUHUCTpAIMM BIIEpBbIE MPUCTYIUBIINX K MCIOJHEHUIO, CBOMX HOJIKHOCTHBIX
00OSI3aHHOCTEH, IIPeIyCMOTPEHO IIPMHECEHME KIIITBEHHOI'O OOellaHys.

7.2. KnarBeHHoe o6elllaHe MYHUIIMIIAJbHBIX CAYXKAIMX AJIMUHUCTPALIUN
(masiee - KISTBEHHOE oOOelaHNe) MPUHOCUTCS B TOPSKECTBEHHOM OOCTaHOBKE B
npucyTcTBuM ['1aBbl ATMUHUCTPALIMA.

7.3. MyHunumnaapHble Cy>Kalye TMPUHOCSIT K/ISITBEHHOe obellaHne II0
MCTEUEHMM UCIIBITATEIbHOTO CpOKa (B CJTyvae ero yCTaHOBJIEHUS) UM TI0O OKOHYAHUY
CpOKa HaCTaBHMYECTBA.

7.4. [lata, BpeMs ¥ MECTO LIEPEMOHMM IIPUHECEHMS KJISTBEHHOrO OOeIIaHMsI
yCTaHaBJIMBAIOTCS pacropsbkennem ['1aBbl AIMUHUCTpAIINAN.

7.5. B mecTe mpoBemeHMs LIePEMOHMM IIPUHECEHMS KJSITBEHHOI'O OOeIIaHMs
ycTaHaB/mBaloTcs ['ocymaperBenHbiin ¢iar Poccniickon @enepanyu u ¢uiar
VY IbSIHOBCKOM 0671aCTH, (hjlar MyHUIIUIIAJIbBHOTO 00pa3oBaHus «PaauiieBcKmil paioH»
Y bSIHOBCKOM 006JylacT M (uiar MYHMIIMITAJIBHOTO 0OOpasoBaHus [IMuTpueBcKoe

CeJIbCKOe IToCeJiIeH!ne Pa,H,I/IH_[eBCKOI‘O paﬂOHa VY IbSTHOBCKOJM 00J1aCTH.



7.6. Ha 1iepeMOHMIO IIpMHECEHMs KJISITBEHHOIO OOeIaHMs TakKe MOTIYT
MpUTJIalIaTbCsl  POACTBEHHMKM  JIMI, TPUHOCSIIMX  KISTBEHHOe obellaHue,
TIpeJICTaBUTEN CPeCTB MacCOBOM MHMOpPMaL, MpeaCcTaBUTeN 00IeCTBEHHOCTH.

Opranusanmsi iepeMOHUM ITPUHEeCEHMS KJISITBEHHOTr'0 00elllaHMs BO3JIaraeTcsl Ha
KaZPOBYIO CJIY3KOY AIMUHUCTPALVNA.

7.7. OTBeTcTBeHHble JMIIA OO IIPOBENEHMS I[epEMOHUM IPUHECEHUSs
KJISITBEHHOTO OOeIaHMsl BpyuyaloT JIMIAM, MPUHOCSIIMM KJSITBEHHOe obeIlaHue,
6JIaHKM C TEKCTOM KJISTBEHHOTO OOeIlaHysI ¥ ITPOBOASIT MHCTPYKTAXK IO MPOBEIEHNIO
mepemonuy. Ha 6/1aHKe KJISTBEHHOTO OOeIaHMsI CTaBUTCS CypryyHasi Ievarhb.

7.8. llepemoHuss mpuHECEHMS] KJISATBEHHOTO OOeIaHMs HaYMHAETCS CO
BCTYNUTEJIbHOM peun ['JiaBbl AZMUHUCTpALIUN.

7.10. Jlumo, mnpuHOCSIIee KISTBEHHOe o0OelllaHue, 3auMThIBAeT Iepef
MPUCYTCTBYIOIIMMM TEKCT KJISTBEHHOro obelniaHusi 1mo ¢opMe, yCTaHOBJIEHHOM
npuiosKkeHueM 5 K Hacrosiiemy Kogekcy, u moamuceiBaet ero."

7.11. TlognucaHHbI GJIAaHK C TEKCTOM KJISTBEHHOrO OOEIaHMSI OCTAETCS Y
JIUIA, TPUHOCSIIETO KJSTBEHHOrO oOOelllaHMe, a KOIUS IepelaeTcsl B KaIpOBYIO
CIY>KOY IJI1 XpaHeHUST B JIMYHOM feJie.

7.12. Tlocne npuHeceHus KJISTBEHHOro obelanus ['1aBa AgMUHUCTpAIN MUITH
MHOE VIIOJJHOMOUYEHHOe UM JMIO ¥ (MaM) TpUTJIAlIéHHbIe JIMIA ITPOM3HOCST
MO3IPaBUTETbHbIE PEUM.

7.13. llepeMoHMsI TNpUHECEHMS KJIATBEHHOTO OOellaHMs  3aBepIIaeTcs
MCIOJIHEHMeM T'MMHa PaguiiieBcKoro paiioHa, KOTOPbI IPUCYTCTBYIOIIYE IOIOT
(BBICTYILLIMBAIOT) CTOSI.

7.14. llepemoHust mpMHECEHMS KJISTBEHHOrO OOeIlaHMs IMPOBOIUTCS 10 Mepe
HeoOXOIMMOCTH, HO He Yallle OJJHOTO pas3a B KBapTaJl.

8. IlpemoTBpaillieHMe KOPPYHIIMOHHbBIX IIPABOHAPYIIIEHUI

8.1. B ApmuHucTpauuyu momgepskuBaeTcsl atMocdepa HeETepnmuMOCTH K
KOPPYIIIN.

8.2. B umemgx cobGioneHuss aHTUMKOPPYIILMOHHOIO  IIOBENEeHus B
ApMyHMCTpauyn:

8.2.1. MyHMIIMIIAJbHBIM CJTY3KaIlMM CJIeAyeT COOJI0aTh OTPaHUYEHUSI U
00513aHHOCTH, Hajlaraemble Ha HuUX DemepaabHbIM 3aKOHOM OT 25.12.2008 N° 273-D3
«O MpoTUBOIENCTBUM KOPPYIIIINAN».

8.2.2. MyHMIIMTIAJbHBIM ~ CJIY’KAIlIMM  CJIEAyeT COOJIIOaTh OrpaHMuYeHMs,
Hajaraembie Ha Hux ®PegepanbubiM 3akoHoM ot 02.03.2007 N¢ 25-®d3 «O
MYHUIIATIATIbHOM CITyKOe».

8.3. PaboTHuK ApgMuHMCTpauyy, 3ab60TICh O CBOEN HEe3aBUCUMMOCTH, IOJIKEH
1306erarThb JII00bIX CUTYaLM, CIIOCOOHBIX TTOBJIEYb KOHMIMKT MHTEPECOB, U UCK/ITIOYATD
IEeVCTBUSI, CBSI3aHHBIE C BIMSIHMEM KaKMUX-TMOO JIMYHBIX, MMYILIECTBEHHbIX (TTOIApPKMH,
BO3HArPaKIEHMS]) M MHBIX MHTEPECOB, KOTOpblE MOTYT OKa3aTh BJIMSHME Ha WX
HEe3aBMCUMOCTD U YECTHOCT.

8.4. B ciiyyae BO3HMKHOBEHMSI KOH(MJIMKTA MHTEPECOB MJIM BO3MOSKHOCTH €rO
BO3HMKHOBEHMSI pabOTHMK [OJ/IKEH YBEIOMUTh 00 3TOM CBOEro HeloCpeaCTBEHHOIO



PYKOBOJIUTEISI.

8.5. PaboTHMK [O/KEeH IPUMHMMATh IPeIyCMOTPEHHbIe 3aKOHOAATETbCTBOM
Poccuitickonn ®Depepaiiuy Mepbl IO HEOOMYIIEHWIO BO3HMKHOBEHMS KOHQIMKTA
MHTEPECOB U YPeryJIMpoOBaHNIO BOSHUKILIMX CJTy4aeB KOHQJIMKTA MHTEPECOB.

8.6.  PaboTHMK AO/KEH YBEIOMJISITD IIPeCTaBUTEIS] HaHMMAaTe IS
(paboroparesist), opraHbl IIPOKYpaTyphbl WIM IpPyrue rocymdapCTBEHHbIe OpraHbl 000
BCeX CJIyuyasx obpallleHus] K pabOTHMKY KaKUX-TMOO JIMI B LEJSX CKIOHEHMS K
COBEpILIEHNIO KOPPYMIIIMOHHBIX ITPaBOHAPYIIIEHUIA.

8.7. Bo B3aMMOOTHOIIIEHUSIX C MPOBEPSIEMbIMM OPraHU3aLMSIMM PabOTHUK He
OO/DKeH [OMyCKaTh HapyIleHu 3aKOHHBIX IIpaB ¥ MHTEPECOB ITPOBEPSIEMbIX
opraHmsaiuii M 00si3aH CTPOTO PYKOBOACTBOBAaTbCS HOpPMaMM 3aKOHOAATE/IbCTBA,
CBOMM [IOJKHOCTHBIM PeryiaMeHTOM (IO/DKHOCTHOM MHCTPYKIIMEN), YCTaHOBJIEHHbIMU
IpaBWIaMM ¥ METOAMYECKMMM PEKOMEHIALIVISIMIA.

8.8. PaboTHMK 006s13aH OBITH HE3aBMCUMMBIM OT IIPOBEPSIEMBIX U IOPYIUX
3aMHTEePEeCOBAHHBIX OpPraHM3alii U JO/KHOCTHBIX JInI. HMUTO He MOJIsKHO BJIMSITh Ha
HE3aBMCUMOCTb pabOTHMKA, B TOM YMCJIe BHEIIHee [aBjieHMe MM BIUSHME Ha
pabOTHMKA, MIPeIB3SITOe MHEHME PaOOTHMKA OTHOCUTEIBHO JIMYHOCTU IIPOBEPSIEMOTO,
MIpOBepSIeMON OpraHM3aluy, IMPOeKTa UM MPOrpaMMbl, IIPeIIIeCTBYIONIAsT IPOBEpKe
paboTa B IIPOBEPSIEMOV OpraHM3aLNMN.

8.9. PaGoTHMKY He cJjiemyeT BCTYNAaTh C PYKOBOACTBOM U pPabOTHMKAMMU
MpoOBepsieMOl  OpraHM3aluMM B  TaKMe OTHOIIEHMUs, KOTOpble MOTYT €ro
CKOMITPOMETHPOBATDb WJIM TIOBJIMSITh Ha CITIOCOOHOCTD JeliCTBOBATh HE3aBMCUMO.

8.10. PaboTHMK He BIIpaBe MCIIO0Jb30BaTh CBONM O(PUIIMATIbHBINA CTATYC, a TAKXKe
cBeieHMsI KOHGUIEHIIMATBHOTO XapaKTepa Win CITy>keOHYI0 MHGOPMaIio, CTAaBIITYIO
M3BECTHOM IIPU UCIIOJHEHUM JOJIKHOCTHBIX OOSI3aHHOCTEN, B JIMUHBIX 1IeJIIX MO0 B
MHTepecax TPeTbeil CTOPOHBI.

8.11. PaGoTHMKY peKOMEHAYeTCsI BO3HEPKMBATBCSI OT OOCYKAEHUS C
MIPEICTaBUTEIIMM OpPraHM3alMii M TPaskgaH, Ybsl BbIFOHA 3aBUCUT OT peILIeHui U
OeNCTBMI PabOTHMKA, CAEOYIOIIMX TeM, KOTOpble MOTYT BOCIPUHMMATBCS KakK
mpocbba O Jauve B3ATKM, HApUMEp: HU3KUI YPOBEHb [IEHEKHOI'O COJepsKaHus
paboOTHMKA ¥ HEXBAaTKa IEHEKHBIX CPEJCTB Ha peanmu3allMio TeX WM MHBbIX HYKI;
>KeJlaHue MPUoOpecTy TO WIM MHOE MMYIIECTBO, MOJYUYUTb TY WIM MHYIO YCIYTY;
OTCYTCTBME pPabOThI Y POJICTBEHHMKOB PAOOTHMKA; HEOOXOAMMOCTb ITOCTYILJIEHMS
meTel pabOTHMKA B 0Opa3oBaTeIbHbIE OpPraHMU3alK U IIpoyee.

8.12. PabGoTHUK, HaJIeJIEHHBIM  OpPraHM3aIMIOHHO-PACIOPSIANTETbHBIMU
TTOJTHOMOYMSIMY TTO OTHOIIIEHUIO K IPYTUM pabOTHMKAM, JOJIKEH ITPUMHUMATh MepPBI 110
HeJIOIYILEHNIO KOPPYIILMOHHO - OIIaCHOTO IMOBEIEeHNS OTUMHEHHBIMY PaOOTHUKAMM:

1) co3maBaTh YCJIOBMSI HENOIYILEHMS M IIPEOJOJIEHMS] KOPPYIILMOHHO -
OITaCHBIX CUTYAIINIA;

2) MHUIIMMPOBATh WM TPUHUMMATh pelleHre O TMPOBEeIEeHUN CITY’KeGHBIX
MPOBEPOK (B COOTBETCTBUM C KOMITETEHIIMEN);

3) MHMUMMPOBATb WM IPUHMMATb peIlleHre O IPUMEHEHUM Mep
OUCHUTIIMHAPHOTO B3bICKaHMS (B COOTBETCTBUM C KOMITETEHIIMEN);

4) opmo6pPATb aHTUKOPPYILIMOHHOE TOBeIeHe paOOTHIUKOB;

5) cBOMM JIMYHBIM IIOBEEHMEM TIOLABATH IPUMEP Y€CTHOCTH,



HEeTMOJKYITHOCTH, OeCIIpUCTPACTHOCTM U CIIpaBeIJIMBOCTH;
6) MPOBOAUTH COOTBETCTBYIOIIYIO BOCIIUTATE/bHYIO PabOTy TPOTUB
KOpPYILMY, KOPPYILIMOHHO - OMMAaCHOTO MOBeHeHMsI.

9. Peasmsauus Koaekca

9.1. TomKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a KapOBYIO paboTy U paboTy Mo
MpOoGWIAKTUKE KOPPYIMIMOHHBIX M WHBIX IIPaBOHApPYIIEHU B AIMMHUCTpaLU
MYHMIIUIIAJIbHOTO 0Opa3oBaHust [IMUTpHeBCKOe cebCcKoe IocesieHne PaauiieBcKoro
palioHa YJIbSHOBCKOM 006jacTM 00s13aH O3HAKOMMUTh KayKIOTO BHOBb ITPMHSITOTO
paboTHMKA C HacTtosiuuMm KomekcoM mon JMUYHYIO POCINCh M JaTh CChUIKY €ro
pasMmeniennsi Ha KopmopaTuBHOM ITOpTayie TOCYZApCTBEHHBIX UM MYHULIMITATbHBIX
CIY>KaIyX B MH(POPMALMOHHO-TE/IEKOMMYHUKAIIMOHHOM ceTu «VIHTepHeT».

0.2. PabGoTHMK 06s13aH 3HAaTh M COOJIOHATH MPUHIMIIBI, HOPMbI M IIpaBuJIA,
ycTaHOBJIeHHbIe KomekcoMm, 1 MpUHMMATh HEOOXOAMMbIE MEPHI ISl BBIITOJTHEHMS €0
TpebGOBaHMIA.

PaboTHMKY He cemyeT IIpeHeOpesKUTETbHO OTHOCUTBCSI K COOJIIOIEeHMIO
Kopmekca camomy, a Takke IPENSITCTBOBATb APYIMM PaOOTHMKAM IIPUMEHSITh €ro
TTOJIOKEHMS.

9.3. PaboTHUK JOJIKEH MOHMMATh, UTO SIBHOE M CUCTeMaTUUecKoe HapylleHue
HOpM Hactosiero Kogekca HeCOBMeCTMMO C HajbHENIEeN CITysKkeOHOM (TPyIoBO)
IesITeJIbHOCTBIO B A IMUHUCTPALIVIN.

9.4. 3a HapylleHVe NPUHLUMUIIOB M TIpaBWI, YCTaHOBJIEHHbIX Komekcom,
PabOTHMUK HECET MOPAJIbHYIO OTBETCTBEHHOCTD Iepe OOIeCTBOM ¥ KOJIJIEKTMBOM.

Hapssmy ¢ MopanbHOV  OTBETCTBEHHOCTbIO PAabOOTHMK, TOITYCTUBILINIA
HapyllleHne HOpM HacTosilero Kopekca ¥ COBepIIMBIINMII B CBSI3M C 9TUM
OUCIHUIIMHAPHBIN IIPOCTYIIOK, HECET TUCLUILIMHAPHYIO OTBETCTBEHHOCTb.

9.5. Paccmotpenue BbISIBJIEHHBIX (haKTOB HapyileHust HopMm Kogekca
OCYIIECTB/ISIETCS] Ha 3aceJaHuyM COBeTa IO BOIpocaM NpodeCcCHOHAJIbHOM STUKU
Anmunnctpauun (manee - Coser). CoctaB CoBeTa yCTaHOBJIEH TMpUJIOKeHNEM 6 K
HacTtosiemy Komekcy.

9.6. 3acemanne CoBeTa IIPOBOAUTCS IO PEIIEHMIO IIPeACTaBUTe I HaHMMAaTeJIsT
60 Ha OCHOBAHUM MMMCbMEHHOTI'O 3asIBJIEHMSI paOOTHMKA.

0.7. CoBer sBJSeTCS COBELIATEJIbHBIM M KOHCYJIBTAllMOHHBIM OpraHOM,
OEMCTBYIOIIMM Ha TIOCTOSHHOM ocHoBe. OpraHmsanyMoHHOe obecreueHue
nestenbHOCTY CoBeTa OCYIIEeCTBIISET KaJpoBas Cy>k06a ATMUHUCTPALIVMN.

Coset coctout u3 npeacenaresss Coeta, 3amecturess npenacenaress Cosera,
cekpetapst CoBera 1 usieHoB CoBeTa, KOTOpbIE YUaCTBYIOT B AesiTenbHOCTM CoBeTa Ha
6e3B03Me3IHOM OCHOBeE.

9.8. 3agauamu CoBeTa SIBIISIOTCS:

1) moHuTOopuHT peasmsaiuu Hactosiero Kogekca, BbipaboTka
MIpeIJIOKEHUI IO ero U3MEHEHMIO;

2) KOHCYJIbTMpPOBaHME PAOOTHMKOB IT0 IMTPUMEHEHNIO ITOJIOKEHUMN
Hacrosero Kogekca p

3) PaspaboTka peKOMeHAaLuN 110 UCII0JIb30BaHMIO HacTosIero Kogekca B



KOHKPETHbBIX CUTYaIsX;

4) PaccmoTtpenue nHpopMalium, NOCTYNUBIIEN OT paOOTHMUKOB, O haKTax
HapyIlIeHusI IpYyTUMM paboTHMKaMu HOpM HacTosiero Komekca;

5) BbIpaboTKa pekomeHpaiuii ['1aBe AJIMUHUCTPAIMM COOTBETCTBYIOIIETO
opraHa TIOCYOApCTBEHHOJ BJIACTM IO IPUBJIEUYEHUIO K OTBETCTBEHHOCTH,
IpeayCcMOTpeHHOM HacTtosiuM Komekcom, paGOTHMKA, MOIMYCTUBILIErO HapylleHue
HopM HacTtosilero Komekca.

9.9. Ilpencematenr CoBera o6Giamaer mnpaBamu ujeHa CoBeTa, a TaKKe
OCYILIeCTBJISIET O0lIee PyKOBOACTBO AesaTe/IbHOCThIO CoBera.

9.10. 3amecturens [Ipencenarens CoBera obj1agaer npaBamu wieHa CoBera, a
TaKk>ke BeJeT 3aceganysi CoBeTa Ha OCHOBaHMM MTopyueHus npeacenatesis CoBera.

9.11. Cekpertapsb CoBera:

1) obnamaer mpaBamyu ujeHa CoBeTa, a TakKe IIpUIJIAlllaeT IO PeIeHMIO
ITpencenmatenst CoBera Ha 3aceganue CoBeTa 3aMHTEPECOBAHHBIX JIAII;

2) OCyIlIeCTBJISIET MOATOTOBKY MaTepuajoB, HEOOXOAMMBIX [JI1 ITPOBEIEHNS
3acemanust CoBera;

3) obGecreunBaeT BefeHNe MPOTOKOJIOB 3acemannii CoBera.

9.12. Ynennt CoBeTa OCYILECTBJITIOT CBOM IIOJTHOMOYMST HEIIOCPEeICTBEHHO, 6e3
IpaBa Iepeaun, B TOM UMCJIe ¥ Ha BpeMsI CBOErO OTCYTCTBMS, IPYTUM JIULIAM.

9.13. OcHoBHoOM ¢dopmoit  gestenbHOCcTM CoBeTa SIBJIIETCSI  3acelaHMue.
3acemanne CoBeTa MPOBOAUTCS IIO PEIIEHMIO MpeaCcTaBUTe I HaHMMATels JMbo Ha
OCHOBaHMM MMCbMEHHOTI'O 3asIBJIeHNsI paOOTHMKA, HO He Yallle OJHOI'0 pa3a B KBapTall.

Pemene CoBeTa MNpPUHMMAETCS OTKPBITBIM TIOJIOCOBaHMEM IIPOCTHIM
OOJIBILIMHCTBOM TOJIOCOB OT UMCJIa NPUCYTCTBYIONIMX Ha 3acegaHuy CoBera UjIEHOB
Cosera. [Tpu paBEeHCTBe r'0JIOCOB pelayM SIBJISIETCST roJIoC
npecenaTeIbCTBYIOLIEro Ha 3acemanuyu CoBera.

3acemanue CoBeTa CUMTaeTCs MPABOMOYHBIM, €C/IM Ha HEM IIPUCYTCTBYET He
MeHee IBYX TpeTel OT OOIIEero umucja e€ 4WIeHOB.

9.14. Pemienie CoBeta odopmisieTcsl MPOTOKOJIOM B TedeHue ABYX paboumx
nHen co mHs 3acemanus Coseta. ITporokos nmopmnuceiBaercs: npencenareaem Cosera,
3amectutenem Ipencenarensi CoBera, cekperapem CoBera u uwieHamu CoBera,
MIPUCYTCTBYIOIIMMM Ha 3aceqaHuu.

9.15. Coser o utoram 3acefgaHus IPMHUMAET OGHO U3 CJIEAYIOIIMX PelleHniA:

1) npusHath GakT HapyIiIeHus: pabOTHMKOM I0JIOKeHMit HacTosiero Komekca,
MOJIJIEXKAIINX MOPAJIbHOMY OCYXKAEHMIO, C PEeKOMEHAalell YETKOTO COOJIIOAeHMS
roJIosKeHmi Hactosiero Kogekca Brpens;

2) mpu3HaTh, 4TO (hakTa HapyLIeHUs IOJIOKeHui Hacrtosiero Komekca He
BbISIBJIEHO;

3) B wIyyae Ha/Mumsl OCHOBAHMIA [IJI IIPOBENEHNS 3aceJaHnii KOMUCCUM TIO
COOJTIONIEHNIO TPeOOBaHUM K CTY>KeOHOMY MOBENEeHUI0 MYHMUIIUIIAIbHBIX CJIYsKallX
AIMUHNUCTpAUMM U YPEryauMpoBaHMIO KOH(MJIMKTa WMHTEPECOB PEKOMEH]IOBATh
COOTBETCTBYIOIIEN KOMUCCUM AIMUHNUCTPALIM IIPOBECTH €€ 3acemaHme 1o
BbISIBJIECHHBIM (baKTaM U P HEOOXOOMMOCTM IPUMEHUTb COOTBETCTBYIOIIME MepbI
OUCUUILIMHAPHOI'O B3bICKAHMSI.



10. OTBeTCTBEHHOCTH 32 HapPYIIEHUS MOIOKeHui HacTosero Kogekca

10.1. Hapyiienne pabOTHMKOM ITOJIOXKEHMI HacTtosiero Komekca mopajieskuT
MOpaJIbHOMY OCY KA eHMI0 Ha 3aceganuu CoBera.

10.2. B ciy4yasx, mpeayCMOTpPEeHHBIX (demepasbHbIMM 3aKOHAMM, HapyIlleHNe
MOJIOKeHMI Hactosiiero Komekca Biieyér mpuMeHeHne K pabOTHMKY Mep,
MPEeNyCMOTPEHHBIX  3aKOHOHATEJILCTBOM, B TOM UNUCIe  OUCHUTUIMHAPHON
OTBETCTBEHHOCTH.

10.3. Cob6mogenne paboTHMKOM Hacrosmiero Kopmekca ydumMThIBaeTcsl Ipu
MpoBeeHUM aTTecTaluii, GOpMUPOBAHMM KaJIpOBOTO pe3epBa IJis BbIABUKEHMUS Ha
BBIIIECTOSIIME TOKHOCTH, a TakKyKe IPY HAJIOXKEeHUYM TUCIUTIIMHAPHBIX B3bICKAHUM.



[MPUJIOKEHME 1
K Kogekcy
EAVNHASI MOJEJIb
IEHHOCTeN, MUCCUY B AAMMHMCTPAIMY MYHULIMIIATBHOTO 00pa30BaHUSA
JIMUTpHEBCKOe CeIbCKOoe oceieHune PaauineBcKoro panoHa Y IbsIHOBCKOM

o6s1acT, mpo¢eCCMOHATBHBIX ¥ IMYHOCTHBIX KAUeCcTB (KOMIIeTeHIINIA),

KOTOPBHIMU HEO0X0JMMO PYKOBOACTBOBAThCS PA0OTHMKAM IIPU OCYILECTBIEHUN
npodecCuoHaIbLHONM C/TYKe0HO0M (TPYAOBOI) AesITeTbHOCTH

PabotHukaM AJMUHUCTpPAIMM MYHUIIUIIAILHOTO 0Opa3oBaHust [IMuTpueBcKoe
cenbckoe TocesieHne PapuiiieBckoro paioHa — YJIbSIHOBCKOM o0b6jacTu (majee -
AIMUHNMCTpAIMS)IIpU OCYIIECTBIeHUM MPodecCuoHabHOM CTyKeOHOM (TpYHAOBOM)
OeSITebHOCTY HeOOXOOVMO PYKOBOACTBOBATbCS MOEIMM U YOEKIEHUSIMMU,
OTPaKEHHBIMM B IIEHHOCTSIX M MUCCUM AJMUHUCTpALMM U peaau3yeMbIMM udepes
mpodeccroHa/bHbIe JIMUHOCTHbIE KauecTBa (KOMIIETEHIMM), MpeNCTaBJIeHHbIMY B
ITAHHOV MOJEJIN.

Muccusa AGMUHUCTpaUMM -  MIpU3HaHMe, COOJII0IeHNe U 3all/Ta IIpaB U CBOOOI
yejioBeKa U rpakmanmnHa Poccuiickon @epepanym,
dhopmuMpoBaHye BHICOKOTO KaueCTBa JKMU3HU JIJIST
SKUTEJIe MYHUIIUIIAJIbHOTO 00pa3soBaHMs
IIMUTpMeBCKOe ceIbCKOe mocejieHre PaguiieBckoro
paiioHa YJIbSTHOBCKOM OOJIACTU U TOCTEN
MYHUILIMITAJIBHOTO 00pa3oBaHus JIMuUTpueBcKoe
ceJIbCKOe ITocesieHne PanuiiieBCKoro pamoHa
Y 1bSIHOBCKOM 00J1acTi, KOMGOPTHBIX YCJIOBUIM OJIST
IesITeIbHOCTY B MYHUITUITAIBHOM 0Opa3oBaHUM
IOMuTpueBCcKoe cejibCKOe IocejieHre PaguiiieBCckoro
paiioHa YJIbSIHOBCKOM 00JIaCTV OpraHu3alui,
MHBECTOPOB ¥ MHCTUTYTOB I'PakIaHCKOTO OOIIeCTBa.

Llennoctu - mpodeccuoHaIM3M U IIOCTOSTHHOE CaMOpPa3BUTHE;
AIMUHKUCTpaLUK YeCTHOCTD U JOOPOCOBECTHOCTD;
- OTBETCTBEHHOCTbh 3a pe3yJIbTar;
- obecrievyeHne 3alUThI 3aKOHHBIX MHTEPECOB
rpaskgad Poccuiickon Denmepanym;
- TBOPYECKMII MTOAXO ¥ MHHOBALIOHHOCTb;
- B3aMMOYBAaskKeHMe Py B3aMMOEMCTBUNA.

ITpodeccuonanbHbie U - ipodeccuoHaIbHast 3PHEKTUBHOCTb, CUCTEMHOE
JMYHOCTHDBIE KaueCcTBa MBIIIIJIEHME, TMOKOCTb, ¥ TOTOBHOCTb K M3MEHEHMSIM;
(KOMITeTeHLIVN) - KOMaHJHOe B3aMIMO/Ie/ICTBHE.

PabOTHMKOB



ITPUJIOKEHUE 2
K Kogekcy

ITPABUJIA
NoBeAeHNsI PA0OOTHUKOB AJMUHUCTPAIIUMM MYHUIIUIIAJIBHOTO 00Pa30BaHUS
JIMUTpHEBCKOe CeIbCKOoe MocesieHue PaauineBcKoro panoHa Y IbsIHOBCKOM
00J1aCcTH BO BHEeC/Ty)kKeOHoe (pabouee) BpeMs ¥ IIPU IOJIb30BAHMY OHJIAVH -
cepBucamMy B MH(GOPMAIMOHHO-TEe/IEKOMMYHMKAIMOHHOM ceTu « IHTepHeT»,
B TOM YMCJIe CONMATbHBIMHU CETSIMU

1. O6uIMe MoIoKeHus

1.1. Hacrosiie mpaBujaa mNoBemeHMsI paOOTHMKOB AIMMHMUCTpPAIUA
MYHUIIUIIAJILHOTO 00pa3oBaHust [IMUTpMEBCKOe cebCcKoe IoceieHne PaauiieBcKkoro
paioHa YJIbSSHOBCKOM oOJiacTu (majiee - pabOTHMKM) BO BHecC/TyskeOHoe (pabouee)
BpeMsI U TIIpM T[OJIb30BaHMM OHJIAiH - CepBUcaMM B  MH(POPMALMOHHO-
TeJIEKOMMYHMKALVOHHON ceTu «HTepHeT» (masee - ceTb «VIHTEpHET»), B TOM uuciie
COLIMAJIBHBIMM CETSIMM, pa3pabOTaHbl B LIEJISIX BHIPAOOTKY €AVHBIX ITPaBIJI IIOBEIEeHMS
pabOTHMKOB BO BHeCTy)XKeOHoe (pabouee) Bpemsl M IIpM IOJIb30BAaHMM OHJIANH -
cepBucaMi B ceTu «VIHTepHeT», B TOM UMCJ/ie COLMAIbHBIMM CETIMM.

1.2. PabGoTHMKY B CBOEM IIOBEIEHMM HEOOXOOMMO MCXOOUTb U3
KOHCTUTYLIMOHHBIX ITOJIOKEHMIA O TOM, UTO UeJIOBEK, ero IpaBa X CBOOOMbI SIBJISIIOTCS
BBICIIIE} II€HHOCTBbIO M KaXAbl TpakmaHmH Poccuiickonn @Pepepauym (maiee -
IrPaKIaHMH) MMeeT IIpaBO Ha HENPUMKOCHOBEHHOCTb YACTHOM >KU3HM, JIMYHYIO
CEeMEeNHYIO TalHYy, 3allUTy YeCTH!, JOCTOMHCTBA, CBOEro JOOPOro MMEHIN.

2. TIpaBwia moBeieHMSI BO BHEC/Ty)XKeO0HOoe (padouee) BpeMs

Bo BHeciykeOHOe (BHepabouee) BpeMsi pabOTHMKAM PEeKOMEHAYeTCs:

1) mpumepsKuBaThCs OBIIEIPUHSITHIX MOPATbHO-3TUUYECKIUX HOPM;

2) npy OOLIEHMM C TrpaskJaHaMy IPOSIBISATh BEKIMBOCTh U TAaKTUUYHOCTD,
BbIJIEP>KAaHHOCTD ¥ SMOIIMOHAJIbHYIO YCTOMUMBOCTD;

3) usberaTb KOHQIMKTHBIX CUTYalMii, CIIOCOOHBIX HAHECTM VIlepd ero
peryTanuuyM ¥ aBTOPUTETY WM aBTOPUTETY AIMUHUCTPAIMM MYHUIUITATIBHOTO
0ob6pa3oBaHMs IOMuTpueBcKoe cejibckoe mocesieHne PapuiiieBckoro paioHa
Y IbTHOBCKOM 00J1aCTH;

4) npuHMMaThb BCe IMPEeIyCMOTPEHHbIE 3aKOHOM Mepbl K IIPeceueHuio
MIPOTUBOIIPABHBIX  JENCTBUM, COBEPIIAEMBbIX B IPUCYTCTBUM pabOTHMKA, U
MIpUBJIEYEHMIO BUHOBHBIX JIMII K OTBETCTBEHHOCTH;

5) He mOmycKaTh MCITOIb30BaHMSI CBOETO CTY3KeOHOTO (IO/IKHOCTHOTO)
TIOJIO>KEHMSI [J1s1 OKa3aHMsl BJIMSHUS Ha JIesITeIbHOCTD JIIOObIX OpraHOB, OpraHM3aliuit,
pabOTHMKOB ¥ TpaskgaH TPy peIleHuM BOMPOCOB, B TOM 4YMCJie BHECTY>KeOHOTO
BHepaboyero) xapakTepa, B KOTOPbIX OH IPSIMO MJIM KOCBEHHO 3aMHTEPECOBaH;

6) MPOSIBJISITh TEPIMMOCTD, YBa)KaThb HAIMOHAIbHbIE M PEIUTMO3HbIE OObIYaM,
KYJIbTYpHbBIE TpaauiiMyu HapomoB Poccuiickoin epepariym.



3. IIpaBuia mojib30BaHMUS PAOOTHMKAMM OHJIAMH C€PBUCAMM
B ceTu «VIHTepHeT», B TOM UMCJ/Ie COUUATbHBIMU CETSIMU

PaboTHMKaM Ipy MOJIb30BaHMM OHJIAMH-CepBMCcaMy B ceTu «IHTepHeT», B TOM
yycJie COLMAIbHBIMU CETSIMIU PEKOMEHTYeTCSI:

1) yBaskKMTEJIbHO OTHOCUTBCSI K TOCYIApPCTBEHHOMY U IPYTMM SI3bIKaM, a TaKyKe
TpaguIMSIM 1 06br4asiMm HapoaoB Poccuiickon Demepanym;

2) mpumepskKMBaThCs KOPPEKTHOTO TOHa B 6ecemax (Kak MyOJMUYHBIX TaK U
MIPUBATHBIX) C APYTMMMU T0JIb30BaTeIsIMU ceTu « IHTepHeT»;

3) m3berath yroTpeb eHsT HelleH3yPHOI JIEKCUMKM B TIePeIiCKe B COIMATbHBIX
CeTsx;

4) wus3beraTb KOHQJIMKTOB, HEKOHCTPYKTMBHBIX CIIOPOB C APYTUMMU
I0JIb30BAaTEJIIMM OHJIAliH-CEPBUCOB;

5) He my6IMKOBaTh M He pa3MelllaTh Ha CBOEJ CTpaHuile Kputndyeckue Goro-,
BUIEO-, ayIMO- M TEKCTOBbIe MaTepuajbl B aJpec rocymapcTBa B LIEJIOM, a TaKKe
OPYIUX pabOTHMKOB OPraHOB BJIACTY U YUPEKIEHNI;

6) He mMmyOJMKOBaTh CBeIeHMs KOH(DMIEHIMAJIbHOIO XapaKTepa WJ/In
CYKeOHYI0 MH(OpPMAIIMIO, CTaBIIYIO M3BECTHOM IPY MCIIOJHEHUM TOJIKHOCTHBIX
00sI3aHHOCTEI;

7) He MCKaskaTb CJI0Ba ¥ MHPOPMALINIO, epefaHHyI0 TPEThbUMM JIUIIAMIA;

8) He nmny6imkoBaTh ¥ He pasMellaTh MaTepuayabl, CIIOCOGHBIE
OUCKPeAUTHPOBATh CaMOro pabOTHMKA, JMOO JOpyruxX pabOTHMKOB, JMOO
AIMMHUCTpAUMIO MYHUIIMIIAJIBHOTO 0Opa3oBaHUS IMUTPUEBCKOE CeJIbCKOE
rocesieHne PamuiiieBckoro pamoHa YJIbSTHOBCKOM 00JIacTu;

9) He UCIOAb30BaTh TEXHMUECKME CPENCTBa [JI  PaCIpOCTPaHEHNS
BPEJIOHOCHBIX (PaiiJIOB M/MUJIU 3aBEIOMO JIOSKHbIX, HEIOCTOBEPHBIX CBEIIEHUIA;

10) He ny6aMKOBaTh, He pasMeIlaTb M He OTMeYaTb, KaK «ITOHPaBMBILIEECS»
doro-, BuUAEO-, ayaMO-, ¥  TEKCTOBble  MaTepuayJbl  IKCTPEMMCTCKOIO,
TePPOPUCTUUECKOI0, MOPHOrpapMUUEeCKOro M IUCKPUMMHUPYIOIIEIO XapakTepa, a
TaKyKe 3aBeOMO JIOKHYIO MHGOpMAIINIO, MMEIOIIYIO CBOEN. IeJIbl0 OCKOpOJIeHME,
KJIEBETY, IMPOBOKALIMIO, CO3AaHMe TTaHUKN.



[TPMJIOXKEHMUE 3

K Kogekcy
CTAHIAPT
BeieHus Tejie()OHHBIX PasroBOPOB

1. O6uIMe moI0KeHust

1 JI. Cranpapt BegeHus TesiehOHHBIX Pa3TOBOPOB HAllpaBJjieH Ha YCTAHOBJIEHNE
eINHOM  3TUKM  BeleHUsI  TejdeOHHBIX  pasrOBOPOB B AIMMHUCTpaLUU
MYHULIMIIAIbHOTO 0O6pa3oBaHus [IMUTpMEBCKOe ceibCKoe ToceieHne PamuiiieBckoro
pailoHa  YJbSHOBCKOM  obOjslactv  (manee -  AOMMHUCTpaumsi), pasBUTHE
npodeccruoHaIbHOM KYJIbTYPbI U MOBbIIIIEHME CTaTyca AIMUHUCTPAIIUAN.

Hacrosmmit CtaHmapT pacnpocTpaHsieTCsl Ha MYHUIMITAJIbHBIX CTy>KallyX,
OOJDKHOCTM, He  SBJISIOIIMEeCS  JO/DKHOCTSIMM — MYHULIMIIQJIbHOM  CJTYKOBI
AnMunucTpauuu (gagee - paboOTHUKMN).

2. OcHoBHbIE IIpaBWIa BegeHus Tejie)OHHBIX Pa3roBOpoB

2.1. B xome BemeHuss TejaeOHHBIX pasrOBOPOB pabOTHMKAM CJIeIyeT
MPOSIBJIATh  TaKTMYHOCTb, ITOOPO’KENaTebHOCTh, MCIIOJb30BaTh CTaHIAPTHBIN
JIUTEPATYPHBIN SI3bIK, TOBOPUTH I'PaMMAaTUUECKM MTPABWIbHO, YETKO M BHSITHO, SICHO,
KOHKPETHO, 6€3 HaMEKOB U JBYCMBbICJIEHHOCTEN, UTOOBI HE AOITYCKAaTh HEIPaBUILHOTO
ITOHMMAaHMS WJIM IIPEBPATHOTO MCTOJIKOBAaHMS CMbICa ¢jioB. Ha Bommpockl paboOTHMKM
OOJDKHBI ~ OTBeuaTb  OOCTYIHO, CBeds O  MMHMMYyMa  MCIOJIb30BaHMe
y3KompodecCHMOHATbHbIX TEPMMHOB, C YIOTpeOieHMeM 3TUUYECKOM JIEKCUKM (CJI0Ba
«CIacubo», «b6jarogapro», «IOKaJIyIUCTa», «U3BUHUTE» U T.I.) U MCIIOJIb30BaHUE
COIJIAaCUTEJIbHOTO HAKJIOHEHMSI TJIaroja, IIOCKOJIbKY 3TO CMSIrJyaeT OOIUMIA TOH
pasroBopa. B To ke BpeMs ciegyeT MMETb BBUAY, UTO M3JIMUILHSS BEKJIMBOCTh B
Tejle(OHHBIX PasroBOpax HeyMecTHa. «bynbTe mOOpPBI, MPOCTUTE, TOXKATYIICTA, €CIIU
BaM He TPYAHO...» - TaKMe IIePEeMOHNM HY K UeMy. DTO 3aTTMBAET pasroBOP, BbI3bIBAET
pasapaskeHue.

PeueBoi1 111a0J10H:

W3BunHMUTE, HE MOTJIM ObI BBI... (IIEPE3BOHNUTD, MTOBTOPUTDH, FTOBOPUTH TPOMYE U
T.I.)?

2.2. Tlpu BemeHuu Tese()OHHBIX pPa3rOBOPOB paOOTHMKAM HEOOXOAMMO
TOBOPUTDH JIAKOHUYHO, IPOJOJIKUTENbHOCTh pPa3roBopa, KakK IIpaBMIO, [TOJDKHA
COCTaBJISITh OT 3 A0 6 MUHYT.

2.3. PaborHuk, orBevaroluii o TejedoHy, MOJIKEH ObITh KOMIIETEHTEH BO
BCEX OCHOBHBIX 00J1aCTSIX, KOTOpPbIe MOT'YT ObITh 3aTPOHYTHI B TeJIe(POHHOM pasroBOpe,
CTPEMUTBCS ONIEPATUBHO U 3¢ (PEKTUBHO PeLINTD IMPOOJIeMY MM OKa3aTh IIOMOIIb B €€
pelleHnn.

[Ipy HEBO3MOKHOCTM pelIeHMS] CUTyallMyM CaMOMy HaJO0 YeTKO YKas3aTh
pabOTHMKA, K KOTOPOMY MOSKHO OOPaTUTHCS 3a IIOMOILBIO.

PeueBoir 111a6J10H:

K cosxkanennio, s1 He Biagelo MHOpPMAaLMeEN MO JAHHOMY BOIIPOCY B ITOJTHOM
ob6béme. Bam ciemyer o6paTuThCd... (YKasaTb CTPYKTYPHOE IIOHApasieseHne Wn
pabOTHMKA, KOTOPBIM CMOXKET IIOMOYb B peIIeHMM BOmpoca) Io Tejaedony....
(mopckaszatb HOMep TesedoHa).



2.4. Obpamatbcsl K coOOeCeIHNKY cilenyeT Ha «BbpI» MO MMeHM M OTUYECTBY
(mocysienHee B Cayvyae HaJMUMSI) MM TOJBKO IO MMEHM, €C/IM COOeCemHMUK 3TO
IOITyCKaeT.

2.5. Bo BpemMs TesiepOHHOrO pasroBopa >KejlaTesIbHO JIejIaTh TOMETKY, UYTOObI
He VIOYCTUTh BakHble neTaau. [lyg 3TOro cjaemyeT MCIOIb30BaTh 3apaHee
MIOATOTOBJIEHHbIE CPeNCTBA JJISl 3alMCU AeTasleil U JOCTUTHYTHIX ITOTOBOPEHHOCTEN
(6JIOKHOT, Oymary IJis 3aMeTOK, (aityl Ha KOMITbIOTEpE).

2.6. He momyckaeTcst HagoJIro OTXOOUTb BO BpeMsl Teje()OHHOT'O pasroBopa OT
Tesie()OHHOT'O alllapara M 3aCTaBJIITh cobecemHMKa KaaTh 6osee uem 60 ceKyHI, Ipu
3TOM CJiefyeT OOBSICHUTb IMPUUMHY, N0 KOTOPOM HYKHO OTOMTM OT TejiepoHa, U
00s13aTeIbHO TOKOAThCSI OTBETA, ITOATBEPSKIAIOIIEro, UTO COOeCeTHUK I'OTOB KIATh.

PeueBoi1 111a0J10H:

Mue HYXHO... (yKasaTb [OEeMCTBUS, KOTOpble HEOOXOAMMO COBEpIINUT,
Hanpumep, YTOUYHUTD 3TY MH(POPMAINIO Y PYKOBOIUTEJS, HATU KaKOM-TO TOKYMEHT
" T.1L.), HA 9TO yuAET npumepHo 60 cekyHa. Bl mogoskaéTe min Bam nepe3BOHUTD?

2.7. TIpy HeoOGXOOMMOCTHM ITOMCKA JOIOJHUTEJIbHOV MHGOpMAalNy, KOTOPBIN
3alMET 60siee 60 CeKyH/I, WK B CIy4ae, eCJIM Hy>KHO CPOUHO OTOWUTU T10 APYTUM AesiaM
(HampMMep, Ha COBelllaHMe), pabOTHUMK MOOJDKEH 3amyucaTh KOHTAKTHBIM HOMep
TeseoHa cobecemlHMKA ¥ TIOMPOCUTb €ro paspelleHyus Iepe3BOHUTh eMy dYepes
OIpeieJIEHHOE KOJIMUEeCTBO BpeMeHM. Yepe3 06elaHHbIl CPOK PAOOTHMK 00SI3aTEIbHO
IOJIKEH TTepPe3BOHMUTb.

PeueBoi1 111a0J10H:

K coskanennio, s1 He rOTOB (a) ceiuac OTBETUTb Ha Barir Bompoc, [1Jist 95Toro MHe
norpedyercs... (yKasaTh JeCTBUSI, KOTOpbIe MTOTPeOyeTCs BBIMOJHUTD - HAIIpuMep, C
KEM-TO ITPOKOHCYJIbTUPOBATHCS, IPOCMOTPETh KaKye-TO MaTepuaJbl U T.I1.).

K coskanenuio, B HaCTOSIIMIA MOMEHT S HE CMOT'Y JIaTh MCUEPITbIBAIOIIMIA OTBET
Ha Barir Borpoc, Tak Kak MHe HeOOXOIMMO CPOYHO YITY Ha COBEIaHMUeE.

Paspeiinte, s nepe3BoHi0 Bam uepes... (ykasaTb onpeaeseHHOe KOJUYECTBO
BpeMeHM).

2.8. He momyckaeTcst BeCTM «Iapajulie/ibHble PasrOBOPbI» C IBYMS JIIOAbMU
OHOBpEeMEHHO (TI0 BTOPOMY HOMepY TeJjieOHA MJIM C TIOCETUTENIEM), ITPEATIOUTeH e
OTHAETCS TOMY, KTO OOpaTwiIcsl paHbllle, a 6ecey CO BTOPHIM JIyullle IIEPEeHeCT Ha
60Jiee TIO3THEE BpeMsi, TOYHO OIIPEJIe/IUB €ro.

2.9. Ecau B kabuHeTe pabOTHMKA HAXOOUTCS IOCETUTEIIb, TO OOIIIEHNE C HUM,
HECOMHEHHO, SIBJIIETCS IPUOPUTETHBIM. PaBOTHUKY ciiemyeT OTBETUTh Ha 3BOHOK, HO
TOJBKO [JII TOTO, 4YTOOBbI BBISICHUTb, KTO 3BOHUT, M COOOIINUTh, KOTJa MOSKHO

Mepe3BOHMUTD.

Eciu Bo Bpems TesiechOHHOTO pasroBopa K pabOTHUKY MPHUIILIA UJTM TTO3BOHWIIN
10 JIpyromMy HoMepy TeyiehOHA, HYKHO M3BMHUTBCS M TONPOCUTH paspelleHus
IIepe3BOHUTDb TOI'0, KTO 0OPaTUJICS MO33Ke, Ha3BaB TOUHOE BPeMSI.

2.10. Bo Bpems Teyie)OHHBIX pPa3rOBOPOB HEOOIYCTMMO OTBJIEKATbCS Ha
OpyTue Aeja, IIyMbl ¥ IIpouye TOMeXHU, JKeBaTh UJIU MPUXJIEObIBATh.

[Tepen Tem, Kak YMXHYTb MUJIM OTKAIUISITbCS, PEKOMEHAYETCsI yOpaTh TPYOKY OT
JINIIA, a TToCyIe 00S3aTeTbHO U3BMHUTBCS TIEpe], COOECEeTHNKOM.

He ciiemyet roBoputb rpomMye M KpuiaTh, €CJIu IJIOXO CJIBIIIHO cOOeceqHKa,



Belb OH MOJXXET CJIbIIIATh XOPOILO, JIyYille ITepe3BOHUTh C APYroro ammnapara Win B
Ipyroe BpeMs.

PeueBoii 111a6J10H:

V3BuHUTE, OUEHb IUIOXO CJIBIIIHO, HEe MOIJIM Obl BbI MOBTOPUTH (TOBOPUTH
rpomMye, Iepe3BOHNUTD)?

2.11. VlnunyaTtiBa OKOHYaHMSI pa3roBopa MPMHAIJIEXKUT JIMOO ITO3BOHMBIIIEMY,
JMOO CTaplleMy U3 TOBOPSIIMX II0 COLMAJIbHOMY CTaTyCy WIM IIO BO3pacTy B
COOTBETCTBUM CO CJIEAYIOLLMMM ITPaBUIaMIA:

1) MysKuMHA [OJIKEH MOJIOKUTb TPYOKY IMO33Ke, UeM SKEHIIMHA,;

2) MOJIOZO} YeJIOBEK He MOKET IMPEKPaTUTh PasroBOpP [0 TOrO, KaK 3aKOHUMUT
TOBOPUTD U€JIOBEK CTapiiie ero o BO3pacTy;

3) momuMHEHHOE JIMIIO MOXKET ONMYCTUTh TPYOKY IIOC/Ie TOTO, KaK 3TO ClIeJlaeT
JIULIO BBIIIECTOSIIIIEE;

4) ecnu pasroBapMBalOT [IBa PABHBIX IO BO3PACTY U TOJIOKEHMIO UeJIOBEKa, TO
IIePBBIM KJIAIET TPYOKY TOT, KTO ITO3BOHMIL

2.12. TIpu TenedpoHHOM pasroBope HEOOITYCTUMO:

1) ucronb3oBaTh CTOM-(pashl, yKasaHHbIE B MPWJIOKEHMM 2 K HACTOSILEMY
CraHpgapry;

2) WUCHOPUPOBATH BOIPOCHI COGECEIHIKA;

3) mnpepbiBaTh TeslepOHHBIN pasroBop 6osee yem Ha 60 CEKyH/I;

4) 6eciiepeMOHHO 1epebuBaTh COOECeIHNKA;

5) mosaro mosuaTh, He MOATBEPKaast yyacTus B 6ecee KpaTKMMM PelIiMKaMu;

6) oTBeuaTh BbI30BOM Ha arpeccimio MM HEBEK/IMBOCTh CcOOecemHMKa, J1aBaTh
BOJIIO SMOLIVSIM;

7) MCIOJb30BaTh IBYCMbIC/IEHHbIE (Dpasbl, HAMEKIA;

8) s3amepskuBaTh cOGECEIHMKA, €C/IY OH 3aHSIT WJIM CIIEILNT;

9) saBepimTbh Geceay He MOMPOIIABIINCE;

10) He mepe3BOHUTH, €C/IM MOOGEIAIN CIeaaTh ITO.

3. IIpaBuina BegeHus Tese()OHHBIX Pa3rOBOPOB IIPHU BXOSIIEM
Te/1e)OHHOM 3BOHKE

3.1. ITpu BxonsieM TeaeOHHOM 3BOHKE TPYOKY C/ieAyeT MOJHATh Mocje 2-3
3BOHKA (Ha IEepBbIM 3BOHOK PAOOTHMUK IOJIKEH OTJIOXKUTh CBOM MAejia, Ha BTOPOM —
HACTPOUTHCS, HA TPETHH - YIBIOHYTHCS U CHITH TPYOKY).

3.2. PaboTHMK [OJ/KEH YETKO IPOM3HECTM Ha3BaHMe OpraHa MeCTHOI'O
CcaMOYIIpaBJIeHMs], MPeICTaBUThCS (Ha3BaB CBOIO (aMIWIMIO, MMSI M OTYECTBO (IIpu
HaJIMuMM)) M TIOMPUBETCTBOBATh cobecenHuka «Jobpoe ytpo» (mo 12.00) wmam
«Jo6psii geub» (¢ 12.00 mo 17.00). PeueBoir 111a610H:

AIMMHUCTpAIMS MYHUIMIIAJIBHOTO oOpa3oBaHust «PanuileBCcKuii payoH»
Y bsiHoBCcKOM 06JiacT, iBaHoB ViBan VIBaHOBIMY, TOOPBIN T€Hb!

3.3. Eciin cobecemuuk He HasBas ceOsl ¥ MPUYMHY CBOErO 3BOHKA, PAOOTHUKY
caenayeT BbISICHUTD 3TO.

PeueBoi1 111a0J10H:

BbynbTe mobpbl, peacTaBbTeCh MOKATYIACTa!

Kak st mory k Bam obpaiarbcs?



Kak Bac npencraButb?

Yem s mory Bam momoun?

3.4. PaGoTHMK AOJKEH BHMMATEJIbHO BBIC/IYIIATh COOECeTHMKA, MUCIIOIb3YS
TE€XHUKY aKTMBHOTO CJTYIIaHMSI:

1) cocpemoTOUMTbCSI Ha TOM, YTO TOBOPUT cobeceqHUK. IIOCKOMBKY
COCpPeIOTOYEHHbIM BHMMAaHMEM MOKET ObITh HEOOJro, CJyllaHue Tpeoyer
CO3HATEJIbHOV KOHIIEHTPaLY BHUMaHMNS;

2) BO BpeMs1 obOlIeHMs1 Mo TejaedOHY OTMEeUYaTh BO3HMKILME BOIPOCHI Ha
6ymare, 4TOObI He TlepedMBaTh cOOeCeTHIKA;

3) o6pamatbcs K CoOecemHMKY IO MMeHM (IIPUMEPHO Kaskaoe TpeThe
ob6paieHne). 3ByK uMMeHM Bailero cobecemHmuka CO3HAET 3PUTEIbHBIM KOHTAKT U
oIIyIlleHne OJIM30CTMH.

PeueBoii 111a6J10H:

Cgertsiana ITeTpoBHa, BbI TOBOPUTE...

Bel nmosaraere, Cetsiana IletpoBHa, 4ToO...

.., S Bac npaBmJibHO MoHs (a), CBeTnaHa IleTpoBHa?;

4) meMOHCTpMpOBaTh OJIaroskejaTebHOCTb. BecTu pasroBop ciemgyer
BEXKJIMBO, CIIOKOVHO, He BCTYIIaTh B CIIOP, HE MOBBIIIATh 'OJIOC BHE 3aBUCUMMOCTU OT
TOHA cobOecemHMKa, TAKTUYHO IIPephIBaTh COOECeTHMKA IPY HEeOOXOIMMOCTU U
IePEBONUTD PasrOBOP B KOHCTPYKTUBHOE PYCIIO.

PeueBoir 111a06J10H:

[Ipoctute, uTo npepniBaio Bac...;

51 monswt (a) cyTh Baiiiero o6pariiennst (Borpoca)...;

[IpaBuna  TeneOHHBIX  PasroOBOPOB C  3asIBUTEJISIMU  YCTAHOBJIEHBI
npuioxkennemM K CTaHgapry.

5) meMOHCTpPUpOBaTh MHTEPEC K TOMY, YTO rOBOpUT cobecemHuk. Bo Bpems
pasroBopa HENOMYCTMMO XPaHUTh IJIUTEIbHOE MOJIYaHue, CAedyeT IIPOU3HOCUTD
ofo0OpsIoLIye 3BYKM, MEKIOMETHSI, IOBTOPSITh KJIFOUEBbIE CJIOBA, KPaTKME PEeIUIVKM,
KOTOpbIE€ IIOKAa3bIBAlOT 3aMHTEPECOBAHHOCTb pPAOOTHMKA M BOBJIEUYEHHOCTh €ro B
pasroBop.

PeueBoir 111a06J10H:

Tax...

Hapo xe...

ScHo...

41 Bac nonumato...

KoneuHo...

OTO MHTEPECHO..;

6) ob6palaThCs K CO6eCEIHMKY 38 YTOUYHEHMSIMM - 9TO IIOMOTaeT CeJaTh
cooO011IeHNe 60Jj1ee TOHSITHBIM.

PeueBoir 111a6J10H:

[ToskasnyiicTa, yTOUHUTE 3TO.

S nmpaBuiibHO Bac monsut (a), 9To ImpobiemMa COCTOUT B ...7

He nosTopuTe 1 BhI emié pas?

YTto BbI MMeeTe BBUAY?;

7) wucnonb3oBaTh Ipuém mnepedpasupoBanns (choOpMyIMPOBATh MBbIC/b



cobeceHNKa MHAYe, CBOMMM CJIOBaMM) AJIS1 TTPaBUJIbHOTO MIOHMMAaHMsSI coOecemHKa.
[TepedpasupoBaHye coobIlleHUsT TAET BO3MOKHOCTb COOECeTHUKY YBUMIETb, UTO €ro
CYIIAIOT ¥ MOHMMAIOT, a eC/iM IMTOHMMAIOT HellpaBUJIbHO, TO CBOEBPEMEHHO BHECTU
COOTBETCTBYIOILIME KOPPEKTUBbBI B COOOIIIEHNE.

PeueBoii 111a6J10H:

Hackonbko s monsin (a) Bac,...

[To Bamiemy mHeHM1O...

Kak s1 monumato, Bel roBopute (cumraere)...

HOpyrumu cioBamu, Bel cunraere...

3.5. B ciyuae, ecyin 3BOHSIIMI CIIpalllMBaeT OTCYTCTBYIOILLErO Ha paboueMm
MecTe pabOTHMKA, He CJie[lyeT OrpaHMUMBATHCSI OTBETOM, UTO ero HeT. Heob6xommmo
yKaszaTb BpeMsl, KOTJa MOXXHO Mepe3BOHUTb. B HEKOTOPBIX C/Iyuasx Iej1ecoobpasHo
yKa3aThb y 3BOHSIIEro ero Homep TejedoHa, GamMuanio, MMsI M OTYECTBO (B cyuae
HaJIM4uusl), CyTh BOIIPOCA, CKa3aTh, YTO OTCYTCTBYIOIINIA PAOOTHMK ITepPe3BOHUT CaM U
06s13aTesIbHO MepenaTh MHGOPMaIMIO KOJIIETe.

PeueBoi1 111a0J10H:

PaboTHMK B TaHHBIII MOMEHT OTCYTCTBYET, He MOTJI ObI BbI Mepe3BOHUTD uepes
10 munuyT (B 12.00)?

Yro emy nepenmaTthb?

MoskeT ObITh, ST cMOry Bam rmomoub?

3.6. UTOOBI 3aBepIINUTb PasroBOP, HYKHO IMPEOIIPUHSTD CJIEAYIOII/e Iarn:

PestoMmupoBaTh pa3roBop (COOOIINTh, YTO MMEHHO Bbl COOMpaeTech 1aeJaTh
B pe3yJibTaTe Tejae(OHHOro OOIeHMs), UTOObl MCK/IIOUUTb, B3aMMOHENOHMMaHue U
1oKa3aTh COOECeTHMKY, UTO pasroBOp MOpa 3aKaHUYMBATh;

repeckasaTh pasroBOp, UTOObI yOenuTh cobecelHMKa, YTO BCE CKa3aHHOE UM
OBIJIO YCJIBIIIIAHO;

CIIPOCUTb MHEHME cObeceTHMKA O pasrOBOPE;

3aBEPIINTh pasroBop (MobarogapmTh 3a 3BOHOK B COOTBETCTBUM C ITYHKTOM 3.8
HacTosero CraHmapTa) 1 Moda JOXKIAThCS, KOraa cooeceTHUK MOJIOKUT TPYOKY.

3.7. Ecim  cobecemHMK 3aTIruMBaeT pasroBOp, CAeOyeT U3BMHUTLCS U,
COCJIaBILMCh Ha HEOTJIOXKHbIE MeJia, IMOMPOIIATbCS C HUM JIMOO ITOTOBOPUTHCS O
TIOBTOPHOM Tejie()OHHOM 3BOHKE MJIM O BCTpeue.

PeueBoi1 111a0J10H:

VY Bac eliié octanuch KO MHe BOIIPOCHI?

W3BuHMUTE, KO MHe MPUILET TMOceTUTe b (Y MeHSI HauMHaeTCs COBelllaHue),
IaBayTe IMPOAOJIKUM Halll pasroBop nociie 17.00 (3aBTpa, pu IMYHOM BCTpeye U T.11.).
Coskanero, YTO BbIHYX€EH (a) ITpepBaTh Halll pa3roBOp.

IOymaro, Mbl OOGCYyAMIM BCE BOIPOCHI, MO3TOMY JaBalTe 3aBepIIMM HaIl
pasroBop.

3.8. Tlpu 3aBepitieHnn pasroBopa cjiemyeT mobarogapuTh YeJoBeKa 3a TO, UTO
OH TTO3BOHWJI, U TTOTIPOILIATHCS.

PeueBoir 111a6J10H:

Cnacn60, 4TO ITO3BOHMIIN.

Cnacn60 3a 3BOHOK.

Cnacu6o 3a MHGOPMAIAIO.



Ho cBupmanus!

Bcero nob6poro!

Bcero xopomero!

3.9. Eum TeyteoHHBINI 3BOHOK IIOCTYIIMJI B OO€leHHOEe BpeMs, He CJIelyeT
oTBeuaTh: «Y Hac 0OeHeHHbII TIIepephiB, IIOITOMY IIpolry Bac Iepe3sBOHUTH
nocye...qyacoB). Ecimm Bbel yke B3stiM TenedoHHYIO TPYyOKy, TO CJIeIyeT BeCTU
TeJie(hOHHBINM pasroBOP C CO6eCeTHMKOM B COOTBETCTBUM C HacTogiM CTaHIapTOM.

4. IIpaBuia BegeHus Tene)OHHBIX Pa3srOBOPOB IIPYU MCXOISIEM
Te/1e)OHHOM 3BOHKE
4.1. ITpu ucxopsiiem TeaeOHHOM 3BOHKE PabOTHUK AOJIKEH ITONPUBETCTBOBATh
cobecenunka «Jo6poe ytpo» (go 12.00) mmm «obpsiit geub» (¢ 12.00 mo 17.00),
YETKO IIPOM3HECTM Ha3BaHMe OpraHa MeCTHOT'O CaMOYIIPaBJIEHMS U IIPeICTaBUThCS
(Ha3BaB CBOIO (haMMUJINIO, MSI ¥ OTYECTBO).
PeueBoi1 111a6J10H:

HoOpeii  menb! Bam 3BOHAT u3 AIMMHUCTpaLMM  MYHULMITIHBHOI'O
obpasoBanus «PamuieBckuii paiioH» YJIbSHOBCKOM o6sactu, IlerpoBa Hwuna
VBaHoBHa.

Hobpoe ytpo! Oto IlerpoBa Hia MiBaHOBHA 13 CTPYKTYPHOT'O MOpa3aeIeHus
AIMMHUCTpaUMM  MYHMIMIIAJBHOTO  OOpasoBaHMsl  JIMUTPUEBCKOE  CeJIbCKOe
rocesienne PaguineBckoro paioHa YJIbSTHOBCKOM 00JIacTH.

4.1. Tlpy HeoOXOAMMOCTU CjeAyeT BbIICHUTh UMS ((haMUInio, IOJIKHOCTD,
KOHTaKTHbIE TaHHbIE) cOOecemHNKa, 3aMCaTh €ero U B AaJbHENIIIeM Ha3bIBaTh €ro Io
VMIMEHN.

PeueBoii 111a6J10H:

IIpocture, Kak s1 Mory K Bam obpariatbcs?

He moryim 661 Bol moackasate MHe Baiire nmsa?

4.2. Eciayu Hy>KeH KOHKPETHBIN YeJI0BeK, CJIeAyeT MOIPOCUTD IIPUTJIACUTh €ro K
teniedhony. Ecim HeoOXOOMMbIM YeJIOBEK OTCYTCTBYET, IMOMHTEpPECOBAThbCs, KOrAa
JIy4ille eMy IO3BOHWUTb, MM IIOINPOCUTb IlepelaTh, KTO 3BOHWUJ, U OCTaBUTh
nHOpMaINIO, KOIAa U Iae BaC MOKHO HAUTH.

PeueBoi 111a6J10H:

$1 mory nmoroBopuTb C...

MO3KHO TIOIIPOCUTD K TesIeOHY ....

[Ipurnacure, moxkaayincTa, K TeyiedoHy...

4.3. Ecim 3BOHOK IpefriojaraeT mpockoy, 3armpoc nHdopMariyi, a paboTHUK He
3HAeT, B Ubel KOMIIETEHIIMM HaXOAUTCS MHTEpPEeCYIOIui ero BOIpPOC, HE CTOUT
M3JIaraTh CyTh TOMY, KTO IepPBbIM MOAHSI TPyOKy. CienyeT BeXXJIMBO YTOUHUTb, KTO
pelliaeT JaHHBIN BOIIPOC.

PeueBoir 111a6J10H:

C KeM s MOT'y IOTOBOPUTD 10 ITOBOAY...7

41 3BOHIO O BOIPOCY....

C keM s MOT'y ero pelnTb?

S xoTes ObI y3HATb...

Bbl He morJyii ObI 1aTh MHGOpPMALNIO...



4.4, B camom Hauajie pa3sroBopa HeOOXOAMMO YTOUHUTb y cobeceqHnKa, eCThb
JIX Y HETO BO3MOSKHOCTb ITPOBECTM PasroBOp MMEHHO celfuac, a Takke B Kakoe BpeMms
eMy OyneT ymoOHO Ilepe3BOHUTH (B cjydyae, ecjiM pabOTHMKY 3apaHee He ObLIO
Ha3HaueHO BpeMs 1Jis1 Tejie(pOHHOTO 3BOHKA).

PeueBoi 111a6J10H:

Bam yno6HO ceituac co MHOM pasroBapuBaTh?

¥ Bac ecTb BO3MOXXHOCTb BbIC/TYIIIATb MEHS?

BbI MOJKeTe yaeauTh MHE HEKOTOPOE BpeMsi?

BrI cBOOGOIHBI celtyac?

Y Bac ecTh ceiyac 3 MUMHYTbI CO MHOM TTOTOBOPUTD?

Bbl ceituac MosKeTe TOBOPUTH CO MHOM WJI MHE TTepe3BOHUTD?

CKOJIbKO y MeHsI eCTb BpemMeHM Ha pasroBop? («CKOJbKO y MeHS eCTb
BpemeHn», a He «CKoybKO y Bac ecTh BpeMeHM»).

4.5. Bo Bpemsa pnenoBoil 6ecembl HEOOXOOMMO €EMKO, KpaTKO M I'PaMOTHO
U3JIOXKUTD CYTh IpoOJiembl. JIyullle 3apaHee MOATOTOBUTHCS K pPasrOBOPY, HAMETUTD
BOIIPOCHI U OTIPeNeUTh ITOC/IeI0BaTEIbHOCTD X 00CYKIEeHMSI.

PeueBoi 111a6J10H:

Mue HYXHO (Heobxomumo) TmpouHdopmupoBaTh Bac (mocraBuTh B
M3BECTHOCTb, 00CYIUTh ¢ Bamun)...

S momkeH (moykHA) cooOMTh BaM (06BSICHUTD BaM)...

BbI He Morym 661 MEHSI IPOKOHCYJIbTUPOBATD IO BOIIPOCY?...

41 3BoHIO Bam no Bompocy...

Y MeHS Tako¥ BOIIPOC...

51 Bam 3BOHIO 110 TTpochOe (110 peKOMeHIaIumn)...

Menst mpocuau cBsi3aTbcsi ¢ Bamu 1o Bompocy...

4.6. Ewm pasroBop  3araruBaeTcs, MHOIOA  CJIeOyeT  KOPPEKTHO
TIOMHTEPECOBATbCS Y cobecemHMKa, €CTb JIM y HEero BpeMs [IJiS MPOJOJDKEHUS
pasroBopa.

PeueBoi 111a6J10H:

VY Bac ecTb BpeMms [IJII TPOAOJIKEHMST pa3roBopa?

BbI pacniosiaraete BpeMeHeM JIJISI ITIPOIO/KEHMsT pa3roBopa?

$1 Bac He 3agepskuBaio?

4.7. Tlpu 3aBepiiieHny pasroBopa cjenyeTt nobarogapuTb cobeceqHmnKa 3a
pas’roBOp U MOMPOIIATHCSI.

PeueBoi 111a6J10H:

Cnacn60 3a nHdopmainio (KOHCYJIbTalnio)!

Cnacu60 3a To, UTO yAeauau MHe BpeMsi!

Cracu60 3a iomouip!

o cBupanus!

Bcero mob6poro!

Bcero xoporiiero!

4.8. B ciyyae ommboyHOro Habopa HoMepa He cJielyeT MoJIua IpepbiBaTh
3BOHOK, HEOOXOIMMO U3BMHUTHCS.

PeueBoir 111a6J10H:

[Tporiry mpoienus, st ommocst (J1acb) HOMEPOM.



ITPUJIOXKEHMUE 1
K CraHmapty
ITPABUJIA
Te/1e()OHHBIX PA3rOBOPOB C 3asIBUTE/ISIMU

3BOHKM 3asgBUTEJIEM] B OpraHbl MYHMLMIIQJIBHOM BJIACTM 3a4acTyl0 HOCST
XapakTep 0OpaIleHus K ITOC/IeIHeN MHCTAHIMA. 3asSBUTEIM 3BOHSIT C 11€JIbI0 BhICKA3aTh
CBOM JKaJIOObI M IIPETEH3MM, KOrga MX IpoOJIeMbl HEe CMOIVIM (MM HE 3aXOTeJIN)
pelmTb JIMIIAa UM OpraHm3aluy, B Ybel KOMIIETEHIIMM HaXOOSTCS pelleHue
COOTBETCTBYIOIIMX IpobsieM. Bcé 3TO mpuBOAUT K TOMY, UYTO BO3MYIIEHHbIE U
OOMIKEHHbIE 3asBUTEJIM, OOBEIEHHBIE TIOPOM MO OTYasSHMS, BEIYT pPasroBOP
SMOILIMOHA/IbHO, Ha TTOBBIIIIEHHBIX TOHAX.

[TosTomMy Mpu pasroBope C pa3rHEBAaHHbIMMU 3asIBUTEJIIMM BaskHO He TOJIbKO
orepaTBHO U 3(PdEKTUBHO pelINTb UX MPoOJieMy UM MIOMOYb B €€ pelleHnM, HO U
OKa3aTb MM HEKOTOPYIO IICUXOJIOTMUECKYIO IMOMOIIb I10 Tejedony. B pemiennn storo
BOIIpOCa IMMOMOT'YT CJIeIyIollye peKOMeHAALUM IICUXOJIOTOB:

1) uukorga He oOOpalljaiiTecb K pasymMy pacCepsKeHHOro ueJoBeKa.
PasrHeBaHHbINM 4YeJOBEK IUIOXO IPUCIYIIMBaeTcsl K aprymeHtaM. M Baria mnepsas
3a7aya - YCIIOKOUTb YeJIOBeKa M BbISICHUTb, B YEM CYTh ero Ipobsjembl. Hayunrech
OBITh
XOpOIIMM CyIllaTesieM, M IIycTb Bamn cobecemHuUK u30JbET Bam myiry.
BHMMaTe/IbHbIN C/TyIIaTe b BCETIa KaXKeTCsl CKopee IPyroM, 4eM Bparom;

2) He MIPUHMMAaIATe 5KajI00bl, apecoBaHHbIe KAKOM-IMO0 OpraHm3aLii, Ha CBOM
cuét. To, yro mo3BoHmaM Bam, He 3HaunT, yto Bbl BuHOBaTHL. [l0o3TOMY YCIOKOMTECH
M He MPUHMMAaNTe OOBMHEHMI Ha cBOM cuér. He Tepsitte camoobmamanne. [Ipiimre
IJIyOOKO ¥ TOBOPUTE POBHBIM TOJIOCOM. « TpyaHbIe» 3BOHKM JIyUllle BOCIHPUHMUMATh
CTOSI VI B ABVDKEHUU, C SKECTUKYJISIIEN;

3) Yem arpeccuBHee Bair cobecemHnuk, TeM GOJIblIe CITOKOMCTBMUS TOJIKHbI
MposIBJIAThL Bbl camu. BecTu pasyMHBIN pasroBOp C UY€JIOBEKOM, KOTOPBIN BCE BpeMsI
KpUYUT U OcbilmaeT Bac pyranbpio, HeBo3MOkHO. CBenuTe B 3TOT MOMEHT CBOM
KOMMEHTApUM O COYYBCTBEHHBIX BOCKJ/IMIIAHMM, TIOKA €ro THEB HE MCCSIKHET cam
co6oi1. Tombko MoC/ie 3TOr0 MOXKHO MPUCTYIUTh K KOHCTPYKTMBHOMY PasroBOpPY C
HUM;

4) BuemHe Baia peub OO/KHA 3ByuYaTh YyTh MeHee aKTMBHO, UeM peub
Bamrero cobecemunka. Eciu Bor 6ymere ¢ HUM Ha paBHBIX, MOXKET BO3HUKHYTD CITOP
WM ake KOHQJIMKT;

5) coxpausiiTe XJaIHOKPOBME M BbIIEPKKY mo KoHua. Kak 6b1 Bac Hu
pa303/IMIM CJIOBA Balllero cobeceqHnKka, Bl He JOJIKHBI 1aTh IOUYBCTBOBATb EMY 3TO
HM CJIOBAaMM, H MHTOHaLMen. Boiins u3 cebs, Bor elié 60siee yCIOKHUTE CUTYAINIO.
[TocTapaiTech BCTaTb Ha MeCTO 4YesjioBeKa, KOTOpbiM Bam skanyercsa. CoyiianTe
MTOHMMaIOIIIE;

6) myCcTh YeJOBEeK BBITOBOPUTCS OO KOHIIA, MIOKA He «BBIMTYCTUT map». VIHbie
JIIOAM He CTOJIBKO 3JIbl, CKOJIBKO MM XOUYETCSI IIPOCTO BbITOBOPUTHCS, U3JIUTD IYIITY.
BoT nycThb U clienarmoT 3To;

7) crapaiiTecb, uTOObI YeJIOBEK pacckasaj Bam BcE, uTO ero GeCrOKOWT.
[TocTostHHO TIpoCcKTe YesioBeKa MoaeauTbcs ¢ Bamu Bcemy comHeHmusimu, a Bbl Tem



BpPEMEHEM CyMeeTe MOHSITh CYTh IIPOOJIEMBI;

8) mopmepskuBaiiTe KOHTAKT, TO €CTh He MOJIUMTE IJiMTesibHOoe Bpems. [laiiTe
MIOHSATh, UTO BbI OTKPBITHI [JIT OOCYKIEHMS JIOObIX BO3MOKHBIX HpoOJieM U
3aMHTEPEeCOBaHbl B YJIYUIIEHMM KOHTaKTa M B3aMMOIIOHMMaHMSI. BaskHO, 4TOOBI
Pa3roBOp BEJICS B CIIOKOTHOM BEKJIMBOM TOHE ¥ BBI3bIBAJI ITOJIOXKUTE/IbHbIE SMOIIN,
co3maBasi TeM CaMbIM aTMOC(epy B3aMHOI'O IOBEPHSI;

9) ucnosnb3yiiTe Mmaysbl, YTOOBI II€pPEHANpPaBUTh pasroBOpP B Hy)kKHOoe Bam
pycio. Besikmin pas, «BbeIpy/IMBasi Ha OCHOBHYIO TpacCy» Oecembl, HAUMHAMTE KaK Obl
HOBBIM CMBICJIOBOM a03all; TOBOpUTE UYETKO, B Hauaje MpenjoKeHus HeIIOXO
006paTUTbC K coOecemHMKY IO MMEHM M OT4YEeCTBY WM CHeJaTb KaKoe-TO
00006I11Iaollee 3aMeuaHMe OTHOCHUTE/IbHO BallleM Ipenbiayiuein Oecenbl, IOABEAS
MpeaBapuUTe/IbHbINA UTOT;

10) ecsin Bbl permin, 4To He CMOsKeTe OOKIATbCsS OO OJvsKaiiiier maysbl,
BEpPOSITHO, JIyUllle TaKTUYHO IpepBaTh cobecemHuka. [IpepriBaiiTe He pagy camMoro
¢daKTa, a 3a7aiiTe KOHKPETHbIV BOIIPOC, KOTOPBIM MMeeT OTHOIIIEeHMEe K CYTH JIeJia;

11) He mo3BoJIsNiTE BTATUBATH cebs B Oecedy, He OTHOCSIIYIOCS K Iey.
[TogmepskuBaiiTe TOJBKO Te TEeMbl, KOTOpble MMEIOT IIpSIMOe OTHOIIEeHMe K
o6cysKmaeMoi ImpobeMe.

12) noBTOpNUTE 3aABUTEIIO TO, YTO OH CKasaja Bam, ero ske co6CTBEHHbIMM
cioBamu. [loBTOpsIsT CJIOBO B CJIOBO TO, UTO CKa3ayl BaM uesioBek B MbLTy IrHeBa, Bbl
KaK ObI IepeBOAMTE Pa3roBOp B 60Jiee HEMTPaIbHbIN TOH, IIOBTOPSISI €r0 CJIOBA yiKe 6e3
TeX SMOIIMI, KOTOPbIe BKJIAbIBAJI B HUX OH CaM;

13) wusberarite Bospaskenuit! Takass HEONIIOSUIIMOHHOCTD MPEIII0IaraeT OTKa3
OT KOH(IMKTHOM CUTYaIMM BO UMSI pelieHns: 0ojiee cepbE3HON 3a4aUn;

14) HuKorga He TOBOPUTE Y€JIOBEKY, UTO OH He IpaB. DTO He YOemuT ero, HO
JIUIIIb 3a7ieHeT ero caMoJiroOue, ¥ OH 3aMMET IMO3UIMI0 caMoobopoHsbl. Ilocse aToro
BPSIII JIM YAACTCS ero yoeauTb. JIyuille neiicTBOBATh AUIZIOMATUUHee: « BbITh MOKET, s
He IIpaB, HO JlaBaiTe MTOCMOTPHUM...». DTO XOPOILLNI CIIOCOO MPEeIIOKUTb COOeCeTHUKY
cBou aprymeHT. CBoM apryMeHTbI M3JjIaraiTe KpaTKo U SICHO. Baiim moBoAbI TOJISKHbI
OBITH MTPAaBUJIbHBIMMU 11O CYIIECTBY, YO@IUTEIbHBIMI 1 TPAMOTHBIMM IT0 (pOpMe;

15) Bcerga cTpemutech K KOMIIpomuccy. IIpy BO3HMKHOBEHMM KaKUX-JIMOO
pas3HOIJIaCUI CTapalTech pa3peniaTh MX TaKTUYHO;

B stom Bam momoryT Tpu npasuia:

a) MpaBMJIO TPEX IUIIOCOB: IOXBAJUTh cobecegHMKA WM CHOeJIaTb €My
KOMILJIMMEHT He MeHee TPEX pa3s (B Hauajie 6ecemnpl: «Cracub6o, CetsaHa IleTpoBHa,
3a Bame HepaBHOAmyIIMe K OaHHOM mpobsieMe»; B cepenuHe pasroBopa: «MHe
UMIIoOHupyeT Bailla mnpoHuIaTeIbHOCTh (CKPYMYJIE3HOCTh)» UM TPU 3aBepIIeHun
6ecenpl: «IIpusitHo 610 ¢ Bamu moobmiaTbess. Mbl 00si3aTesibHO yuTéM Bce Barim
TIO>KeJIaHUSI» );

6) mpaBWIO OOBEAVHEHMSI: CTPEMJIEHNE K JOCTMKEHNIO 0O0I0AHOIO COTJIachst
(«Hac c Bamu o6beuHsIeT sKeIaHMe PEelINTb 3TOT BOIMPOC HAMTYYIIIMM 06pa3oM»);

B) MpaBMJIO COIJIAIIeHMs: 3afaBaiiTe COOeCemHMKY BOIIPOCHI, MMOCTPOEHHbIE
TaKyMM 0Opa3oM, 4YTOOBI TOT MOT OTBedaTh Bcerga «Jla». Uem OoJibllle cobecegHuK C
Bamu coraiiiaercsi, TeM 0oJbliie 1IaHCOB y Bac mpuitTu ¢ HUM K KOMITIPOMMCCY.

16) e ob6eraiiTe HeBbimogHMMOro. O6elaTh MOXHO JIMIIL TO, 4TO Bam



OEeNCTBUTEbHO IO, CUJTy cAejiaTb. HeBbIMoO/JIHEHHbIE WJIM 3aBEIOMO JIOSKHbIE
oberaHMs pasgpaskaloT ¥ OOMKAIOT YesioBeKa ellé 0oJblie, yeM Bair oTkas 1moMoub
emy. He 6oiiTech ckasaTh cobecegHMKY, YTO BaMm Hago mMOCOBETOBATHCS €Ilé C KeM-
HOYIb. Bo BCSIKOM cityuae, 3TO yyKe CO3[acT y Hero BrievaTsieHue, 4To Bel cTrapaerech
noMoub emy. Ho ecsiu Bol moo6Geliianm momMoub, TO YK 00SI3aHbI CIIeJIaTh 3TO;

17) Hu mpM KakuMX OOCTOSATENbCTBAX HE TOBOPUTE, UTO HE MOMKETe MMOMOYb
3asIBUTEIO0. BBISICHMB NOAPOOHOCTY BOSHMKIIMX 3aTPyOHEHUI, HeoOXomumo Oe3
MIpoMeJIeHNsT TPeNJIOKUTD 3asBUTEIO IIIaH AeicTBui. CTapaiTech HAUTU peIIeHNe.
CambIll ONTMMAa/IbHBIM CIIOCOO 3aBepIINTh pPasrOBOP C 3asBUTEIEM - 3TO HaAUTHU
peliieHne ero npob6semMbl. Eciu He MOykeTe caMy - OTIIPaBbTe €ro K TeM paboTHMKaAM,
KOTOpble MOTYT IOMOYb. TOJBKO IpeaBapuUTeIbHO OOBSICHUTE KOJIIere BCE, UTO
KacaeTcsl sKaJIoObl 3asIBUTEJIST, UTOOBI TOMY He MPUIIUIOCH M3/1araTh €€ BTOPUYHO. DTO,
KaK MMPaBUJIO, elllé OOJIbllle BBIBOAUT UejIoBeKa u3 ceobs;

18) BhIsICHSITE AeTaau, [aejaiiTe MOMETKM, 3alChIBaliTeé OCHOBHBIE ITYHKThI
MpeTeH3Mi, CoobIIIast 06 3TOM cobecemHUKY («ITOMOKAUTE, sI cerdac 3aruiiry»), YTo
CBUIETEJIbCTBYET O TOM, KaK BbI lieHMTe cBOero cobecemHMKa M CTapaeTech eMy
ITIOMOUYb;

19) 6ynbTe TaKTMUHBI, He HapylllaiTe rpaHui] JuuHoi cdepsl. He ciemyer
3aTparuBaTh MMOTEHIMAIbHO KOH(IMKTHBIE TeMbI (YUACTHYIO KM3Hb, MHAVBUAYaTbHbIE
NIpearnoyYTeHus);

20) He myTaiTe TAKTUUYHOCTh C MSTKOCTbIO. BeKIMBBIN pasroBop BOBCE He
O3HAyYaeT, 4YTO CJIeyeT BO BCEM COTJIAIIATHCS C COOeCEeITHNMKOM, YCTYIIaThb eMy 10 BCEM
rmapamMeTpaM, Jkejlas IIpOM3BECTM XoOpoilllee BreuaTieHre. He nopnakusaiite
cobeceTHNKY, YTOOBI Y HETO He CJIOKMJIOCH BIleuaTyieHne, YTO Bbl coryiacHbl CO BceMu
ero cjoBaMu. I'oBopute «HeT», KOrga 5TO AEMCTBUTEIbHO HYXKHO;

21) ecniv Bbl BMHOBaThbI, M3BMHUTECh KaK MOXKHO O6bIcTpee. VIckpeHHee
M3BUHEHME SIBJIIeTCs 9 GEeKTUBHBIM CITOCOOOM paspelieHns KOHQIMKTHOM CUTYaLUMN.

He omnpaBabiBaiiTech, M3BMHEHME C BbIIBVIKEHMEM OIPaBAAHMII - 9TO YKe He
u3BMHeHMe. Bo3bmuTe Ha cebs MOJHYIO OTBETCTBEHHOCTh 3@ CBOIO OIIMOKY (/1160 3a
oibKy Baiilero crpykTypHOro noapasmaesnenus). IlpusHaire, uro Bel 661 HEllpaBbl
- pelmTeNbHO U 6e3 OroBOpoK. V3beraiTe B KOHIIE U3BMHEHMS MCIIO/Ib30BaTh CJIOBA
«HO» uan «ecan» («MHe OueHb 3Kajlb, HO...»). DTO CaMOe «HO» MMeeT UETKUIA
noarekcT: «Ha camoM [esie st He KaJiero».

He yHmKanrtechb, Ipu3HABalTe OIIMOKM C YyBCTBOM COOCTBEHHOI'O
moctouHcTBa. He mopcrpamBaiitech 1of cobecegHMKa, He PacChIIalTech B
KomIiMMeHTax. O6sI3aTeTbHO TTPeJIOKUTE CIIOCO0, KaK MOYKHO BCE MCITPAaBUTh.



ITPUJIOXKEHUE 2
K CraHmapty

CTOII-®PA3bI

Cranuga PekoMennveMnie (l)pa3],1
IeperoBopoB CTOII-dpa3sbl (mevicTBUA)
2 3 4
IIpuBercTBUe! Ia! HasBaHue CTpVKTYDHOTO
Anno! noapasnesieHuss AIMUHUCTPALINMA,
Cayuaro! @.1.0 (nmocnenHee - py HAIMYNUN)
3npactu! Ilpuset! Hobpoe ytpo! [Nobpbiit feHb!
Kro 3T0? Kaxk st morv k Bam obpaiatbcs?
Kro v anmapara? Kak x Bam srvuiire o6pamartbcsi?
C keMm 5 Bs1 He Morym 661 TOOCKA3aTh
pasroBapuBaio? (HarmoMHNUTH) MHe Baiire nms?
Oto TarbsHa Cxaskute, mo>KaJIviCcTa, Kak Bac
VBanoBHa? Hert? 30BYT?
Mapus ITerpoBHa? A
KTO?
Kyna s momai (a)? Kak s morv .Bac Ha3biBaTh?
HaszoBute, moskasviicta, Baie mmst
" OTYECTBO.
IIpencraBbTeCh. MOXKAIVIACTA!
Morv s v3HaTb. C KeM r'OBODIO?
BynbTe mo6DBI, IDUTTIACKTE,
MoXKaavIiCTa.,
K Tesiedonv Tatbsinv VIBaHOBY.
Mory s vcabiuats Maputo
ITeTpoBHy?
Bac 6ecriokonr... 9T0...
Mens 30ByT... Mos bammiusi...
He voenute iy Ber | BaM ymoOHO celtuac pasroBapuBaThb?
MHE HEeCKOJIbKO MUHYT
BpeMeHu?
O6palleHne ITo mosoBBIM Ilo umeHu 1 oTuecTBY (TIOC/IeIHEe
NpU3HaKaM (>KeHILMHA, | py Haamumun). ITo umenn, ecyiim cam
MV>KUYMHA, IEeBVIIIKA, cobeceqHNK MMPeACTaBUIICS TaK
MOJIOIOM YesioBeK),
bamubsIpHOE
(MWJIOUKa, IVIIEHbKa,
roJIyOuMK)
HenocpencTBeHHO M3BuHsIOC. . W3BuHUTE...
pPasroBop [Ipomry npoiienus... ITpocTture...

9 ke ram viKe

[ToBTOpPUTH MH(pOPMAILMIO EIIIE pa3

cKkasas(a)
TToBTOpS™O BaC eré 4yeTye, pacliM(PpOBbIBAs €€ Ipyu
pas. TTOMOILIY CMHOHVMMOB
He cTout! Panpl 6putn (6voem) Bam moMmousb.
Hert mpo6siem! Becerna byaem panbl OTBETUTD Ha Ballln
noskaryicra! BOIIDOCBI.

Ecim v Bac BOSHMKHVYT BOITPOCHI,
MOYKaJIYMCTa, 3BOHUTE




3aBepleHne [Toxka! o ceunanus! Bcero xopoiiero!
I1ePeroBOpOB Jlannenbko! Bcero no6poro!
HaBay o cBsisu!

W3BuHuTP. 9 01tubics (J1ach)
On, s He Tyzaa momnasi! HOMEpPOM

[TomuMTeE:
B cnoBe «3BoHUTH» yapeHne HEMOABMKHO - BCErAa MagaeT Ha OKOHUYaHMe:

4 3BoHIO (1103BOHIO) Mpsi 3BoHMIM (mosBonlm) Bei 3BonUTe
To1 3BoHU11IB (TT03BOHMI1Ib) OH (OHA) (mo3Boulte) OHn 3BOHAT (MO3BOHAT).
3BOHUT (mo3BoHT)




I[TPUJIOKEHUE 4
K Kogekcy

CTAHJIAPT
BHEIIHEro BuAa pab0THUKOB AJIMUHUCTPALMA
MYHUIIUIIAIBHOTO 00pa3oBauus JIMUTPHEBCKOe CeIbCKOe IOCeIeHIe
PapunieBckoro pajioHa Y/JIbIHOBCKOM 00/1aCTH

1. O6uIMe mo/I0KeHus

1.1. Hacrosiimin CraHmapT BHEIIHEro Buaa pabOTHMKOB AIMMHUCTPALIIN
MYHUIIATIAIbHOTO 0Opa3oBaHust [IMUTpreBCKoe cebCcKkoe TocesieHne PamuiieBckoro
paiioHa YJIbSHOBCKOM 06J1acTy (Iasiee - pabOTHUKM) HaIlpaBjieH Ha GopMIUpOBaHue U
nojepskaHue OeIOBOTO CTWJISI, KOTOPbIM BKJIIOUaeT B cebsl 6e3ynpedyHbiii BHEITHUN
BUJ paOOTHMKOB AJIMUHUCTPALIUAN.

1.2. BHemHmii Bup  pabOTHMKOB  AJIMMHUCTpALMM  MYHUIMIIATHHOIO
obpasoBanust JIMUTpMEBCKOe CeJbCKOe mocejeHue PaguiieBcKoro paioHa
VY 1IbsIHOBCKOM 06J1acTy (majiee AIMUHMUCTPALMST) IIPY UCIIOTHEHUY UMM TOJIKHOCTHBIX
(ciry>keOHbBIX) 0OSI3aHHOCTEN B 3aBMCUMOCTH OT YCJIOBMIA CTY>KObI (paboThl) 1 hopmaTa
CITY>KeOHOT0 MEPOIPUSITHUS TOJIKEH CITOCOOCTBOBATH (POPMMPOBAHUIO YBAKUTEITHHOT'O
OTHOILIEHMS  TpaKOmaH K  MCIOJHUTEJIbHBIM  OpraHaM, COOTBETCTBOBATb
OOIIENPUHSITOMY JI€JIOBOMY CTUJIIO, KOTOPBIM OTJIMYAIOT OUIINMATILHOCTD,
CHOEep>KaHHOCTD, TPAOUIIMOHHOCTD, aKKYPAaTHOCTb.

1.3. Tpe6oBaHusi K BHEIIHEMY BUAY paOOTHMKOB He IIPUMEHSETCS Ipu
HOILIeHUY MM (pOPMBbI YCTaHOBJIEHHOTO 00pasiia, a TaksKe IPY BBIITOJIHEHUY paboT I10
repeMelleHNI0, MOHTaKY M HaJlake O0OpyIOBaHMS, MHBIX paboT, TpeOyIomMX
HOIIIEHNSI CITeIIMaIbHOM paboyuelt ofeskibl, 00YBM, CHAPSKEHUS M CPEACTB 3aINThI.

2. PekoMeHaanuy K BHEIIIHEMY BUAY PaOOTHUKOB

2.1. Opgeskma pabOTHMKOB [OOJDKHA OBITh BbIIEpKaHa B JI€JIOBOM CTHMIIE.
OcHoBHbIE TpeOOBaHMSI K ONEXAE - CTPOrOCTh, YMCTOTA, YIOOCTBO, MPAKTUYHOCTbD.
BHelHui Bua paboTHMKA JOJIKEH ObITh Oe3yIIpeyeH.

2.2. He momyckaeTcs HOLIEHUS B CTy>KeOHOe BpeMsi:

1) omeskpl 1 00YBM CIIOPTUMBHOTO ¥ TUISSKHOTO CTUJISI, B TOM YMCJIe IKMHCOBOM
" KOSKaHOM OJIEeXKMAbI, IIIOPT, OTKPBITHIX capadaHOB, TEHHMCOK, CIIOPTUBHBIX CBUTEPOB,
KPOCCOBOK, CaHIa/Ini, I1IJIeTIaHIeB U cabo;

2) ofeskpl C TJIYOOKMM [EKOJIbTe, OTOJISIFOIel TUIeUM M KMBOT, MUHM-FOOOK
(IJIMHOM BBIIIE CEpeaMHbI 6empa), 000K C BBICOKMM BbIPE30M;

3) OOBEMHBIX TPUKOTAKHBIX M3 CIOPTUBHOIO CTWISI, ONEXKIbI U3
O1eCTIIINX TKaHeM, HAPSIHOM OHEesK/IbI;

4) HeGpPesKHO, HerJIayKeHOM ¥ HEOIPSITHOM OIeXK/IbI;

2.3. lIBeTOBBIE peleHNs B OJIeXK/Ie TOJIKHbBI COOTBETCTBOBATh KJIACCMUYECKOMY,
IeJIOBOMY CTUJIIO, MICKJTIOUAIOTCS SIPKME IIBeTa ¥ UYpe3MepHast IecTpoTa.

2.4. Tlpu BeIOOpE yKpallleHui pabOTHUKY HEOOXOIMMO MPOSIBJISITh



CIOep>KaHHOCTD ¥ Pa3YMHYIO YMEPEHHOCTb, HE JOITYCKAaTh HOIIEHNSI OObEMHOM, SIPKOM
OVKYTEPUN.

2.5. PaboTHMKY HEOOXOIMMO UCKIIOUNUTh TaTyMPOBKYU M IIMPCUHT Ha OTKPBITHIX
y4yacTKax TeJjia, a TakyKe LIETIOYKM Ha HOTe.

2.6. Bosochl pabOTHMKA [O/DKHBI OBITh UMCTBIMM, MPUUYECAHHBIMU U UMETh
aKKypaTHbII BuA. He momyckaeTcsl sKCTpeMasbHbI LIBET BOJIOC, (DOPMBI MPUYECOK
(HampuMep, apenbl, ahppuKaHCKMEe KOCMYKA U T.1.).

2.7. PaboTHUKY He cjiedyeT MOJIb30BaThCs SPKMM MaKUsKeM U MapdoMepuen,
MMEIOIIel Pe3KO BBhIpasKeHHbIM 3amax. [IpeamoureHue ciaemyeT OTmaBaThb JIETKUM,
CBEXKMM, HESKHBIM TyXaM U TyaJIeTHOM BOE.

2.8. B sumHuim nepuon BpeMeHM pabOTHMKAM HEOOXOIMMO IT0JIb30BAThCS
CMEHHOJ 00YBbBIO.

OO6yBb HO/KHA OBITH HAUMIIEHa, Oe3 CTOIITAaHHBIX KabyKoB. BricoTa Kabyka
SKEHCKOM OOYBM - He BbIllle 7 CM.

3. HOHYCTMMBIQ HUCKIIOYEHUSA BO BHEIIITHEM BUjae paﬁoTHI/IKOB

3.1. TpeboBaHMs K BHELTHEMY BUIY PAOOTHMKOB MOTYT OTJIMUATbCS (Kpome
cTyyaeB OpUIIMATbHBIX MEPOTIPUSITUI) B CJAEAYIOIINUX CTyYasX:

1) npuBieueHme paGOTHUKOB K CJIy>k6e (paboTe) B BHIXOIHbIE MM Hepaboune
MpasgHMYHbIE THU;

2) BBITIOJTHEHME pabOTHMKaAMM 00s13aHHOCTEeN 3a npeeaaMu
aAMUHUCTPATUBHOTO 3[IaHMSI, HA CTPOUTEJbHBIX, CIIOPTUBHBIX WJIM MHBIX OOBEKTaX
(morrycKaeTcst CIIopTUBHAS My J1r00ast ymoOHast ofeskaa ONpSITHOTO BUAA);

3) MoHMsKEHMsT TeMITepaTypbl B IIOMEIIEHUSIX B XOJIOOHBIN MEepMOJ, roja HisKe
IMara3oHa ONTUMMAJIbHBIX BEeJIMUYMH, YCTaHOBJEHHbIX CaHMUTApHBIMM IIpaBWIaAMU U
mopmamy Canllua 1.2.3685-21 «I'urueHmyeckue HOpPMATUMBBI M TpeOOBaHMS K
obecrieueHuto 6e3omacHOCT U (M) 6e3BpeqHOCTM MIJIs YesoBeKa (aKTOpOB Cpebl
OOMTaHMSI», YTBEP)KAEHHBIMM IIOCTAHOBJIEHMEM [JIaBHOTO TIOCYyIapCTBEHHOTO
canntapHoro Bpaua Poccuiickont @epepanym ot 28.01.2021 N° 2 (manee - [IpaBuna u
HopMmbl CaHllun);

4) TOBBIIEHNS TeMIepaTypbl B CIYKeOHbIX MoMellneHusx (6e3 yuéra
pe3yabTaTOB pabOThl OXJIAXKAAIOIIEN CUCTEMbI) B TEIJIbIM I€pMOA, T'OAa BbIIIE
IouarasoHa OINTMMAJIbHBIX BEJMUYMH, YCTAaHOBJIEHHBbIX [IpaBuyamMm M HOpMamu
Canllun;

5) HaMMuMs COOTBETCTBYIOIIMX MEIOUIMHCKMX TIOKasaHuii (Hampumep,
6epeMeHHOCTb, TPaBMa) M/WIM MHAUBUAYATbHBIX OCOOEHHOCTEN BHEIITHOCTH, a TaKXke
B MMOCJIEIHUI JeHb CTy>KebHOoM (pabouen) Henesn.

3.2. Pemrenne 06 ocBoOOKIEHM PaOOTHMKA OT COOJIIOIEeHMST TPEOOBAHMIA,
yCTaHOBJIeHHbIX HacTosiiiuMm  CTaHmapToM, IIPMHMMAETCS HemocpeACTBEHHbIM
pYKOBOJNUTEIeM pabOTHMKA IO COTJIACOBAHMIO C BBIIIECTOSIIIIMM PYKOBOIOUTEIEM.



[TPUJIOJKEHUE 5
K Kogekcy
KIISTBEHHOE OBEILIAHUE
MYHMIUIIAJIBHOTO C/TyKallero AAMMHUCTPAIUM MYHUIIUIIAJIBHOTO
oopasoBauusa IMuTpueBCcKoOe ceJIbCKOe mocesieHne PaauineBcKoro paioHa

VYV IbSIHOBCKOM 006/1aCTN
A,

(®.1.0. (nocnennee - B cyryyae HaIMIMS)
IOCTyIass Ha MYHUMIUIIAJIbBHYIO C)'[Y)K6y A,Z[MI/IHI/ICTan,I/II/I MYHUIIMITIAJIbHOTO
O6p8.30BaHI/IH ,Z[MI/ITI)I/IEBCKOE CeJIbCKOe I10ceJieHue Pa,U,I/IH_[eBCKOI‘O pa1710Ha

V IbSTHOBCKOM 00J1aCTH Ha OJOJDKHOCTD \
(ToTHOEe HaMMEeHOBaHKe NODKHOCTY MYyHULIMITAIbHOM CITYKObI Y IbTHOBCKOM 061aCTH)

TOP>KEeCTBEHHO 00ellalo:

yBa)kaTh M 3allMINATh IIpaBa M CBOOOABI YeJIOBEKA ¥ TPakIaHMHA, CBSITO
cobmonars KoHcTuryumio, denepaabHble KOHCTUTYLIMOHHBIE 3aKOHBI, (pemepabHble
3aKOHbI, YyKasbl U pacnopsbkenuss Ilpesumpenrta Poccwiickoit  ®Depepariun,
MOCTaHOBJIeHUsI U pacropsbkeHust ITpaBurenbctBa Poccuiickoit Mepepauyy, Ycras
VY IbSTHOBCKOM 06J1aCTH, 3aKOHBI ¥ MHbIe HOPMAaTMBHbIE ITPABOBbIE aKThI YJIbSTHOBCKOM
06y1acT¥, HOpMAaTUBHbIE IIPaBOBble AaKThl OPraHOB MECTHOT'O CaMOYIIpaBJIE€HMUS
MYHMIIUIIAIbHOTO 0Opa3oBaHust [IMuUTpueBCcKoe cenbckoe Imocesienne PamyiiieBckoro
paiioHa YJIbSHOBCKOM 00JIaCTM, MYHMIIMIIAJbHOTO 0Opa3oBaHus «PamuiieBckui
paiioH» Y JIbSHOBCKOM 00J1aCTH;

OBITH YeCTHBIM U HEIOJKYITHbIM;

YYTKO ¥ BHMMATEJIbHO OTHOCUTCS K IPEIJIOKeHNSIM, 3asiBJIEHMSIM U JKaj06am
rpaskaaH;

IOCTOMHO BBIMIOJIHSATh BO3JIOKEHHbIE HAa MEHSI JOJDKHOCTHbIE OOSI3aHHOCTH,
XpaHUTh TOCYJApCTBEHHYIO U CJIY)XeOHYI0 TalHy, 3alluilaTb CBoOO#y U
He3aBUCUMOCTb PamuiieBckoro paioHa, BEpHO CJIYSKUTb HapO#dy;

BO BCEX CBOMX HEMCTBUSIX PYKOBOACTBOBATbCS MNPUHLMIIAMM 3aKOHHOCTH,
MpaBabl, CIPABEIIMBOCTY, OECHPUCTPACTHOCTM M UECTHOCTH, TPasKIaHCKOTO WU
Me>KHaIMMOHa/JIbHOTO coryacus!

Oco3Halo, UTO HapylleHVe MHOI0 IIPUMHECEHHOI'O KJISITBEHHOI'O OOeIaHMs
HECOBMECTMMO C BBICOKMM 3BaHMEM MYHUIIMIIAJIIBHOTO CJIyXKaIllero AIMUHUCTpAIN
MYHULIMITAJIBHOTO 00pa3oBaHus «PamuiieBckuii paiioH» Y JIbSTHOBCKOM 00J1aCTH.

(mara) (mommmcyk) (®.1.0. (nocnenHee B cyryyae HaJIMUMs)



[TPUJIOJKEHUE 6
K Kogekcy
COCTAB
coBeTa I10 BoIpocam npodeccMoHaTIbHONM 3TUKY PA0OOTHUMKOB A TMUHMCTPaIINA
MYHHMIMIIAJIBHOTO 00pasoBaHus [IMUTpueBCcKoe CeIbCKoe MoCeIeHIe
PapunieBckoro pajioHa Y/JIbIHOBCKOM 00/1aCTH

[Ipencenarenb KOMUCCUM:

bappiiiankos A.E. - I'maBa AgMuHUCTpalM MYHMUIIMIIAIBHOTO OOGpa30BaHMS
IMuTpreBCcKOe cejbCkoe ToceseHne PaauiieBCcKoro
paiioHa YJIbSIHOBCKOM 00JIacTu;

3amectutesnb [Ipencenarens:

Cronsaposa E.A. - Begymmin  cneuyanmMct - 9KCHepT AIMMHUCTpaIUu
MYHULIMIIAJIBHOT'O 0Opa3oBaHust [IMUTpUEBCKOE CeIbCKOe
nocejeHue  PaguieBckoro  panoHa  YJIbSIHOBCKOM
obJacTy;

CekpeTtapb KOMUCCUHA:

Axmanosa H.B. - Begymmin crienmnanucr, MKV «Jlyu» MyHUIMIIAIIBHOTO
obpasoBaHus JIMUTPUEBCKOE CeJIbCKOE ITOCEJIEHMUE
PamuiieBckoro  paoHa  YJIbSHOBCKOM  06J1acTy,
OTBETCTBEHHOMY 3a KaJpOBYIO paboTy M  paboTy Mo
po(uIaKTUKe KOPPYHLUMOHHbBIX " MHBIX
IpaBOHApYIIeHM (10 COrJIaCOBAHUIO);

YeHbl KOMUCCUN:

3axapoBa C.A. - Hupektop MKY «Jlyu» MyHUIIUTIAJBHOTO OOpa30oBaHMS
OMuTpueBcKoe cejibCKoe mocejeHue PamuiieBcKoro
parioHa YJIbsSIHOBCKOM 006J1acTy (IO COTJIaCOBaHUIO);

Konb6eummna JI.W. - Begymmin criermamct MKV «JIyu» MyHUIIMIIATBHOTO
obpasoBaHusi  [IMUTpMEBCKOe CeJIbCKOe TIOCeJieHNe
PanmuiiieBckoro paiioHa Y IbSTHOBCKOJ ob61acTN
(110 CcorsIacoBaHMIO).



